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PREAMBLE

This collective bargaining agreement is entered into between the County of Cook and the Sheriff
of Cook County, Joint Employers of employees covered. by this Agreement, (hereinafter
collectively referred to as the “Employer” or “County”) and the Illinois Fraternal Order of Police

* Labor Council (hereinafter referred to as the “Union”). It is the purpose of this Agreement to B

achieve and maintain harmonious relations between the Employer and the Union and to establish
* wages, hours, and other terms and conditions of employment, and to provide for equitable and
peaceful adjustment of differences over the interpretation and application of this Agreement. -

ARTICLE I
Recognition

Section 1.1. Representative Unit;

The Employer recognizes the Union as the sole and exclusive representative for all employ_ees of
the Employer in'the defined bargaining unit deseribed as all Cook County Sheriff’s Police Officers’
below the rank of Sergeant and excluding all confidential employees as determined by the Labor
Board. ‘ ‘ : ' . '

Section 1.2. Union Membership o S

The Employer does not object to Union membership by its employees, and believes that certain
- benefits may be gained from such membership. For the purpose of this Section, an employee shall

be considered to be a member of the Union if he/she timely tenders the dues required as a condition
“of membership. : o ' | ' o

- The Employer will grant the Union an 'oppo‘rtun'ity during the orientation of new 'employees to
present the benefits of Union membership. : : - e :

‘Section 1.3. Dues Checkoff; : | ,
The Employer agrees to deduct any or all of the following from the pay of those employees who
individually request such deduction: ' : : ' '

1. Union membership dues, assessments, or fees;
2. Union sponsored benefit programs; © .

The request shall be.on a form agreed to by the parties, signed by the employee. The amounts -
deducted shall be set by the Union. The deductions shall be remitted to the Union along with a list
of all employees covered by the Agreement, each bargaining unit employee’s salary, and the
amount deducted from each employee. ' C ' '

~-Section 1.4 Indemnifjcation: - . _
The Union shall indemnify and save the Employer harmless against any and all claims, demands,
" suits, or other forims of liability that may arise out of or by. reason of any action.taken by the
Employer for the purpose of complying with any provisions of this Agreement. If an incorrect
deduction is made, the Union shall refund any such amount directly to the involved employee. -




Section 1.5 Union Business: ‘ _ ‘
The Union will advise the Employer in writing of the names of the Stewards and alternates and
shall notify the Employer promptly of any changes. Upon obtaining approval from their supervisor
before leaving their work assignment or area, which shall not be unreasonably denied, union
representatives will be permitted to investigate and process grievances, attend grievance meetings,
labor-management meetings, meetings concerning modifications of and supplements and
successors to this Agreement, committee meetings if such committees have been established by
this Agreement, or meetings called or agreed to by the Employer, if such employees are entitled
- to, or required to attend such meetings by virtue of being union representatives, stewards,
witnesses, or grievant, during normal hours without loss of pay, provided that the operations of the
Employer are not adversely affected. Tn all cases the primary mission of the Employer and proper
manpower considerations shall be controlling, | S

- The Union may have up to tweity five (25) union stewards which shall include lead stewards at

~each work location, elected members of the Executive Board and one Chief Steward. The Union
shall furnish the department with a list of stewards, elected Executive Board members and the
Chief Steward as well as the chairpersons and members of any agreed committees.

In all cases the primary mission of the department and manpower considerations shall be
controlling. : ' ' : '

After giving appropriate notice to their supervisors outside the bargaining unit, employees shall be
allowed two (2) days with pay fto attend certified stewards training, if such attendance does not
substantially interfere with the Employer’s operations. Such training shall not exceed two (2) work
days for each steward who has not previously attended training. The Union shall provide proof of
_attendance. ' |

Section 1.6 Use of File Cabinet: - .
. The Employer shall provide the Union with a secure file cabinet for the storage of union related
- materials. The Parties shall mutually agree upon the location of said cabinet, -

© ARTICLE I
Employer Authority

Section 2.1, Emploxer Rights:

The Union recognizes that the Employer has the full aufh_ority and respbnsibility for directing its

operation and determining policy. The Employer reserves unto itself all powers, i ghts, authority,
duties and responsibilities conferred upon it and vested in it by State and Federal statues and
Constitutions, and to adopt and apply all rules, regulations and policies as it may deem necessary
to carry out its statutory and constitufional responsibilities. Employer rights shall be limited only

by the specific and express terms of this Agreement. The Employer’s rights include, but are not
limited to:

A. The exclusive right to determine its.policies, standards of services and to operate and
manage its affairs and to direct its work force in accordance with its responsibilities. The
Employer has all the customary and usual rights, power and functions of management.



B.  The exclusive right to hire, transfer, and promote; discipline, suspend or discharge
employees for just cause. : '

C. To establish reasonable work rules, make work assignments, determine schedules of work,
' methods, processes and procedures by which work is to be performed, place, methods,
means and number of personnel needed to carry out the Employer’s responsibilities and
duties; as well as the right to determine reasonable work productivity, performance and
evaluation standards. o ' a

D. The right to change existing or introduce new methods, equipment or facilities and the right
 to contract for goods and services which do not replace bargaining unit positions (this shall
not prevent the Employer from reducing the work force based on cancellation of contracted

police services to local communities, or other justifiable reasons). -

E.  The right to make, publish and enforce reasonable general orders, rules and regulations;
- and, the Employer has the right to reclassify existing positions based on assigned duties
and responsibilities, or make changes in assigned duties and responsibilities.

F. The right to enter into mutual -aid and assistance agreements with other units of
' government. o I

G.  The right to'sstaﬁlish standards governing the Ie{rels of force, including deadly force that
can be used. : | ' ' -

H.  The Employer has the right to take any and all actions as may be necessary to carry out the
- duties and responsibilities of the Employer in sjtuations of civil emergency as may be
(declared by the Employer. It is the sole discretion of the Employer to detérmine that civil
emergency conditions exist, which may include but not be limited to riots, civil disorders,
tornado conditions, floods, other emergency conditions or other circumstances beyond the
control of the Employer which call for immediate action whereas it may be required to
assign employees as the ‘Employer deems necessary to carry out its .duties and
responsibilities; provided- that no right enumerated in this Section shall diminish the
Union’s right to grieve in accordance with the provisions of this Agreement.

L During each calendar year of this Agreerhent the Sheriff shall have the right to make up to
thirty (30) “Employer Right” transfers. .

: “Empioycr Right” transfers shall be identified on the transfer order as an “ER” transfer.

ER transfers shall be at the Sheriff’s discretion but such transfers shall not be made to
reward an employee for activities unrelated to the employee’s job, and shall not be made
as a form of discipline. The transfer of one person out of a position and the transfer of a
replacement person into that vacated position shall count as two (2) transfers. ‘There shall’
“be no carryover of unused transfers from year to year. ;

Section 2.2. Employer Obligations: ' .
The Union recognizes that this Agreement does not empower the Employer to do anything that it
is prohibited from doing by.law. ) .




It is further understood that any actions taken in the areas of Wages,"hours , and terims and cbnditions :
of employment shall be done in accordance with the Illinois Public Labor Relations Act.

Section 2.3. Union and County Meetirigs Réspecting Health Care: C :

~ For the purpose of maintaining communications between labor and management in order to
cooperatively discuss issues respecting health care coverage for all County employees, each Local
Union, the County and members of bargaining units not covered by this Agreement shall meet
quarterly through designated representatives. Each Local Union shall designate not more than one
(1) representative to the Health Care/Management Commiittee. The County, through its Office of
Risk Management, shall prepare and submit an agenda to the parties at least one (1) week prior to
the scheduled meeting, which agenda shall address, among other things, issues raised by each -
Local Union to the Office of Risk Management. The date and location for such meetings shall be
established by the Office of Risk Managemient, taking into account the scheduling concerns of all
County bargaining units. - R . ' : :

Section 2.4. Union and Employer Méetings:

- For the purpose of ‘conferring on matters of mutual interest that are not appropriate for
consideration under the grievance procedure, the Union and the Employer agree to meet quarterly,
or as needed, in each department. The Union and Employer shall each designate not more than
five (5) departmental representatives to a labor-management committee for each department
covered by this Agreement to meet, at the request of either party, at mutually agreed upon times
and focations. . In addition, there shall be a labor-management committee designated for the entire
‘bargaining unit that may meet as needed at the request of either party composed of five 3)
representatives from the Employer and five (5) representatives from the Union. ‘

ARTICLETl =
- Hours of Work and Overtime

 Section 3.1. Purpose of Article: | - , ,
The provisions of this Article are intended to provide the basis for calculating overtime pay, and
Shall not be construed as a guarantee of hours of work per day or days per week. -

Section 3.2. Regular Work Periods:

The normal workweek shall consist of forty (40) hours in a seven (7) day work week (Sunday
through Saturday), with two (2) or more consecutive days off, Any changes in the hours worked -
- or work schedules will be discussed with Union Representatives at least sixty (60) days prior to
implementation of such change, and shall not result in the loss of any economic benefit currently
offered by the Employer. In the event such discussion does not result in an agreement on the
contemplated changes in the hours worked, work schedules or loss of economic benefits, the Union
. reserves the right to move the issue directly to impasse . arbitration, Section 12.10 of this
- Agreement. The Employer reserves the right to modify daily work hours for operational reasons.
However, the Employer will not modify daily work hours solely to avoid the payment of overtime. .

~ Section 3.3 Scheduling and Assignments:




All police officers assigned to the District Patrol shall be allowed to bid for area, shift, key and
districts annually prior to December 10th of each year with the successful bids effective within the
first two weeks of January, the following year. All police officers assigned to non-district patrol
that are currently allowed an annual bid within theirunit of assignment, will continue to be allowed
such annual bid. ' ' | '

The Employer shall select the most senior qualified bidder for area, shift, key and district
assignments. In determining qualifications, the Employer shall consider training, education,
experience, skills, ability, demeanor and performance, except that the Employer will not select the
most senior bidder for area, shift team and district assignments where the Chief of Police
determines that the officer’s assignment would interfere with the Department's effectiveness in
that assignment. '

Section 3.4. Compensatbry Time and/or Overtime Compensation:

A. Employees may be assigned to overtime work provided that such overtime shall be limited
to either emergency conditions which cannot-be deferred and which cannot be performed
with the personnel available during normal work hours, or because of abnormal peak loads
in activities of the institution or department. : : -

B. For the purpose of calculating overtime, all compensated hours shall be counted, except
sick leave during a fourteen (14) day pay period. In the event an Officer is charged with
sick leave in a fourteen (14) day pay period in which overtime occurs, the overtime hours
effected by the sick leave shall be calculated at straight tinte for that pay period. Employees

_shall receive overtime at the rate of time and one-half (1 1/2) their normal hourly rate of
pay for all hours worked in excess of the one hundred sixty (160) hour, twenty-eight (28)
day work period. At the employee’s option, time and one-half (1 1/2) overtime may be
aceumulated as compensatory time due, calculated at the overtime rate, in lieu of pay.

All compensatory time due earned, from whatever source, shall be accumulated to a
maximum of one hundred sixty (160) hours. All hours eamed in exceeds one hundred sixty
(160) hours shall be paid in cash. Absent unusual circumstances, overtime shall be paid
within one (1) pay period of the date a report of such overtime is received by the
timekeepers in the Sheriff’s Police Department.

Compensatory time off may be used in time blocks of one (1) hour or more, at a time
mutually agreed to between the employee and his/her SUpervisor. '

Section 3.5. Overtime Work: : :
Employees will be expected to perform any reasonable amounts of overtime work assigned to
them. The Sheriff, or his designee, will attempt to assign overtime work to the employees who are
immediately available when the need for overtime occuts, and who normally and customarily
perform the work involved, except that in cases of emergency the Sheriff, or his designee, may
assign the overtime work to any employees who are immediately available. It is the intention of
the parties that overtime will be distributed equitably among the employees in the same job
classification within a department or operating unit, as far as practicable.




. Overtime List: The Employer, on a quarterly basis, will furnish the Union/Local with a list of all
scheduled overtime assignments. The list will included employees’ names and hours of overtime
worked.

Payment for overtime will be made on a bi-weekly basis.

Section 3.6. Court Tiﬁle:

Officers who attend court while off-duty (including.court hours occurring off-duty on aregularly .

scheduled work day), shall receive three (3) hours minimum pay, or the actual hours worked,
whichever is greater. If the officer attends court on a regularly scheduled day off, the officer shall
receive three (3) hours minimum pay, or the actual hours worked, whichever is greater.

ARTICLE IV
Seniority

Section 4.1. Probatibnai'x Period:

The probationary period for new employees shall be one year from the date of appointment,
consistent with the Rules and Regulations of the Cook County Sheriff’s Merit Board as they
existed on December 1, 1997. “Date of Appointment” shall be defined as the date on which the
employee graduates {rom the Sheriff’s Police Training Academy. ' :

Only time in active full-duty émployment shall be counted toward the completion of the above-

described probationary period.

All newly hired employees of the Cook County Sheriff’s Police shall be assigned to the uniformed
Patrol Division for at least twenty-four (24) months from the date the affected employee(s)
graduates from the Sheriff’s Police Training Academy. No new employees shall be eligible to
apply for a transfer from the Patrol Division to any specialized unit until they have served in the
uniformed Patrol Division, unless it is necessary in order to accomplish the operational needs of
the Department of when no one bids on an opening in a specialized unit.

An employee will have up to twenty-four (24) months from his/her enrollment in the Sheriff’s
Police Training Academy to voluntarily return to the swom position held by the employee prior to
the employees’ enrollment in the academy, or if said position is not available, to any other sworn
position within the Department. ' :

Section 4.2, Definition of Seniority: :

For purposes of the Article, seniority is defined as an employee’s length of most recent continuous
employment with the Cook County Sheriff’s Police Department since his/her last hiring date as a
full-time sworn Sheriff’s Police Officer. '

in the event of a tie in seniority, the employee’s seniority in the Sheriff’s Office will be used to
break the tie. (Note: If the employees were hired on the same date, then seniority will be
determined by the older employee in age, as determined by the date of birth).

* Section 4.3. Reduction in Work Force, Layoff and Recall:




(@  Should the Employer determine that it is necessary to decrease the number of
: employees due to lack of funds or lack of work, employees shall be laid off in inverse
of order of seniority. Affected employees and the Union shall be given notice thereof

at least thirty (30) days prior to the effective date of such lay-off.

I(b.) Emploj;éés laid off as a result of this ﬁrc)cedure shall be subject to recall in order of
: seniority before new employees are hired in the classification held by them at the time
of the reduction in force, | ’

(c) Employees laid off as a result of this pr(i)cédure will be placed in other vacancies
~ in the Department that may exist at the time of or during the employee’s recall
eligibility period for which the employee(s) meets the minimum qualification .
criteria. . - ' . : ‘

Section 4.4. Scheduled Overtime Assignmenis: .
A Patol Division | |

1.  Definition: The term “Patrol Division Scheduled Overtime” includes all scheduled
overtime work assignments in the Patrol Division known to the Employer at least seven (7) days
in advance. These include, but are not limited to: township hire-back, roadside safety checkpoints,
. grant sponsored details, school security details, concert security details, election details, etc,

2 Scheduling: Requests for scheduled overtime in the Patrol Division shall be posted
 for at least five (5) days in all units of the Department where employees are assigned. ‘The list of
employees selected for such assignments shall be posted in all work areas for at least two (2) days
prior to the assignment when possible. Assignment requiring a specific skill shall state such and
reasons for at the time of posting, S Col

3. . Selection: All Patrol Division Scheduled Overtime will be assigned first to officers
assigned to patrol, on a rotating seniority basis. For the purpose of equalizing the distribution of
overtime, an employee who is offered but declines an overtime assignment shall be deemed to
have worked the hours assigned. o o ' '

B.. Specialized Unit Scheduled Overtime

1. Definition: The term “Specialized Unit Scheduled Overtime” includes all |
- scheduled overtime work assignments in specialized units, known to the Employer at least seven
(7) days prior to the overtime. o ‘ : :

2. Scheduling: Requests for specialized unit scheduled overtime: shall be posted at
least three (3) days in specialized units. The list of employees selected for such ‘assignment shall
be posted in all specialized units for at least two (2) days prior to the assignment, when possible.
Assignment requiring a specific skill shall state such reasons for at the time of posting.

3. Selections:  All specialized unit scheduled overtime will be made available to
specialized units on a rofating seniority basis. For the purpose of equalizing the distribution of

7



overtime, an employee who is offered but declines an overtime assignment shall be deemed to
have worked the hours assigned, : :

C. Filing Grievance: An employee who believes they have been wrongly denied a scheduled
overtime assignment may file their grievance at Step Two of the grievance procedure.

D. The Erriployer may deny overtime work to any Police Officer not in full duty status,

Section 4.5, Termination or Suspension of Seniority:

An employee’s seniority with the Employer shall be suspended or terminated, as may be |

appropriate, upon the occurrence of the following:

A. Resignation or retirement;
B. ~ Discharge for just cause, including but not limited to the.following: ‘
1. Failure to report for work upon recall from layoff within ten ( 10) work days after

notice is sent by registered or certified mail or by telegram, to the employee’s last
address on file with the Department Personnel Office; :

2. engaging in gainful employment while on an authorized leave of absence, unless
permission to engage in such employmerit was granted in advance by the Sheriff in
writing. - _

C. An employee’s seniority shall be suspended when the employee is absent from work,

because of layoff for any other reason for twenty-four (24) months for any employee with-

less than seven (7) years of service or for thirty-six (36)months for any employee with
seven (7) or more years of service except that this provision shall not apply in the case of
an employee on an approved leave of absence, or absent from work because of illness or
injury covered by duty disability or ordinary disability benefits;

Secti.on 4.6. Seniority List:

Thirty (30) days after the signing of this Agreement, and on December 1st and June 1st of each |

following year, the Employer shall furnish the Unjon with a list showing the name, number,

address, classification and last hiring date of each employee. The Employer shall post a similar

list without employee addresses in each department. Within thirty (30) calendar days after the date
of posting, an employee must notify the Employer of any error in his/her Iast hiring date as it
appears on that list or it will be considered correct and binding on the employee and the Union for
that period of time. The Employer will furnish the Union with monthly reports of any changes to
such list, and shall fiurnish a revised list every six (6) months. After furnishing any such list, an
employee must notify the Employer of any error within ten (10) calendar days thereafter, or the
information so furnished will be considered correct and binding on the employee and the Union
until a subsequent list is furnished by the Employer as provided herein. An employee’s seniority,
and their position on the seniority list, may be adjusted if accrual of seniority stops during a leave
of absence or other absences referenced in Section 4.5(C).



The seniority list shall be posted in such reasonable locations as mutually agreed upon between
the Employer and the Union. :

At least quarterly, the Employer on behalf of all employees covered by the Agreement, shall notify
the Union in writing of the following personnel transactions involving bargaining unit employees
within each department: check-off revocatlons, layoffs, leaves, returns from leave, discharges,
terminations, retirements, the Union shall, upon request receive such information on computer
tapes where availdble.

Section 4.7. Agphcatlon of Seniority: '

The seniority list shall govern in the selection of vacations or other time off selections in
accordance with the prov131ons of this- Agreement Seniority shall be con31dered when making
: vehrcle assrgnments :

‘Section 4.8. Job Posting and Bidding:
A, Definition of VacanCy '

A recogmzed vacancy for the purpose of this Artrcle exists when an employee is transferred,
resigns, retires, dies, is discharged, and when new positions are created (including but not limited
to assignments with other municipalities, state or federal agencies, and other units of government),
or when an employee is suspended and removed for disciplinary reasons for more than thirty (30) -
days. :

B. | Posring of Vacancies

When the Employer dec1des tofilla Vacancy, as defined above, a notice of such Vacancy shall be
posted on all bulletin boards for fourteen (14) days. All specialized skills or other requirements
related to the job must be listed in the posted notice. The Union shall be sent a copy of the notice
when it is posted, the names of all applicants at the expiration of the fourteen (14) days and before
. the selection is made, and the name of the successful bidder after the selection is made, All such
information to the Union shall be in writing. ' :

" C. TFilling of Vacancies

(1)~ Applicants for vacancies as described above shall submit a written application
contammg their work history, special training, and any other reasous the applicant béelieves he/she
is qualified for the position. All apphcants shall be interviewed by the commander of the section
or unit seeking to fill the vacancy, or his/her designee. Unsuccessful applicants shall receive a )
brief written statement settmg forth the reasons why the applicant was not selected.

(2) Except in the case of an Employer nghts transfer,-as described in Section 2.1 D
above, applicants to fill vacancies shall be evaluated for the position based upon trairing,
experience, skills and abilities, past performance evaluations and the apphcant s disciplinary
record. If more than one applicant has substantrally the samie qualifications, as just set forth, the
apphcant with the greatest length of service in the Police Department shall be selected.

D. = Transfer of Union Representatives/Stewards



Employees acting as Union Representatives/Stewards shall not be transferred from their job
classifications, shifts, division/unit, or department because of their protected activities on behalf
of the Union/Local or under law. Any transfers of Union Representatives/Stewards from their job
classifications or units of assignments, other than in an emergency, will be discussed with the
Union at least forty-five (45) days in advance of any such transfer. . :

E. Temporary Trarsfer | a

(1) The Employer may temporarily assign employees regardless of seniority, without
being required to post said temporary assignment, provided that at the time of the assignment it is
anticipated that the assignment will not exceed sixty (60) calendar days. The temporarily assigned
employee will be reassigned to the position from which he was transferred upon thé completion of

- the temporary assignment and may not be assigned to another temporary assignment for one (1)
- year. If the assignment is required for more than sixty (60) calendar days the Employer shall post -
and fill the position as outlined in parts “B” and “C” above. . SRR ,

(2) = The Employer may extend a temporary-transfer if the transfer resulted from an _
investigation (i.e. sexual harassment, loss of duty status) until the investigation is completed. If -
the conclusion of the investigations warrants a permanent reassignment, the Employer shall notify
the Union and meet upon request. v '

" ARTICLEV
Rates qf Pay

Section 5.1, Job Classification: _ B . ‘

Employees in the job classification set forth in Appendix “A” to this Agreement shall receive the
monthly salary provided for their respective grade and length of service in Cook County.
" Employees will be increased to the appropriate step tpon completion of the required length of
service in Cook County. No person or persons shall be permitted to perform the work of a Sheriff’s
- Police Officer job classification; nor shall the Employer transfer employees from other positions

within the County or the Sheriff’s Department to do bargaining unit work.

- Employees covered by this Agreement shall have their seniority date for the purposes of movement
on the Police Pay Plan adjusted to reflect their years of service with the County upon final approval
of this Agreement. However, any employee eatitled to a step increase as a result of a change in
their seniority date shall receive the step increase on their first anniversary date with the Sheriff’s
Police Department following the final approval of this Agreement. Per the County rules,
employees may only receive one step increase per year; however, affected employees shall
continue to receive anriual step increases on their anniversary date until they are on the appropriate’
step that reflects their new seniority date. ' - - :

Section 5.2, Wage Rates: : - . | _
The salary grades and steps applicable to this bargaining unit shall be increased as follows during
the term of this agreement: ' ' ' '

Effective the first full pay period on or after June 1, 2019 the pay rates for all
classifications shall be increased in accordance with the Wage Schedule herein attached |
as Appendix “A”. '
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Effectwe the first full pay period on or after December 1, 2019 the pay rates for all
classifications shall be increased i in accordance with the Wage Schedule here1n attached
as Appendix “A”.

Employees covered by this Agreement shall be subject to STEP freezes startmg
December 1,2018 and ending November 30, 2020.

Effective upon ratification of this agreement by both parties, acttvely employed Officers
at 29 years (11 Step on the pay schedule) will receive a lump sum payment of $1200.00.

All rates of pay shall be'in accordance with the Wage Schedule here1n attached as Appendrx
iCA » :

Off1cers WhO are scheduled to work (and’ Work) an exira hour durmg “Daylight Savmgs” time
change will be paid the additional hour at straight-time rate. Officers who are scheduled to work
(and work) one less hour during “Daylight Savings™ time change will be offered the opportunity
to use an éxtra hour of benefit timie (not sick leave) to supplement their pay.

Section 5.3 Specnaltz Pay.

Officers assigned to certain positions shall 1eceive a monthly stipend based upon their job
description, such specialty pay shall be as follows for officers currently in these assignments.

Bomb Squad Three Hundred Seventy Five Dollars ($375.00) per month

SCSU: Two Hundred Fifty Dollars ($250.00) per month

Field Training Officer (“FT0.”): One (1) hour compensatory time per day when acttng
in the capacity of FTO

Effectlve 12/1/18, Evidence Technician (“E.T. ) Three Hundred Seventy-Five Dollars
($375.00) per month ‘

: Effective 12/1/18, Detectives: Three Hundred Seventy—Five Dollars ($375.00) per rnonth

- FTO certified officers assigned to the Patrol Division shall receive field ‘u:alnmg assignments on a
rotating seniority basis based upon a list provided by the Sherrff

Sectlon 5.4 Bilingual Pay: '
Employees who are required to use their bilingual sk1lls shall receive an additional fifty dollars
(850.00) per month when those sktlls are used.’

ARTICLE VI
Holidays
_ | Section 6.1. Designation of Holidays: |
A The following days are hereby declared holidays for all employees in the bargaining unit:
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New Year’s Day - January 1 B '
Martin Luther King’s Birthday - 2nd Monday in January
Lincoln’s Birthday - February 12

Washington’s Birthday - Third Monday in February
Pulaski’s Birthday -1st Monday in March

Memorial Day - Last Monday in May

Independence Day - July 4 _

Labor Day - First Monday in September

-~ Columbus Day - Second Monday in October

10. Veteran’s Day - November 11 '

1. Thanksgiving Day - The fourth Thursday in November
12.  Christmas Day - December 25 - :

0

It is the intent of the boafd of _Cdmmissioners of Cook COunty that all salaried Cook County
employees be granted thirteen (13) holidays, or equivalent paid days off per year. Holidays
will be celcbrated on the day on which it actually occurs. _ : ‘ '

- In additjon to the above, any other days or part of a day shall be considered a holiday when

so designated by the Board of Commissioners. of Cook County.

" 'In addition to the holidays listed, an employee shatl be credited with one (1) floating

holiday on December 1 of each year, which must be used by the employee between
December 1 and November 30. The floating holiday may not be carried over into the next -
fiscal year by the employee except as provided below. The floating holiday will be
scheduled in accordance with the procedures for vacation selection. Use of the floating
holiday is restricted to a full day increment. Requests shall not be unreasonably denied. If
the {loating holiday is not used prior to the end of the fiscal year (November 30th), the
employee shall be compensated in cash (at the applicable rate) or compensatory time, in
accordance with current practice provided that the employee has submitted at least three

~ (3) requests for such floating holiday by September 1 and the employer failed to grant one
- of the three days requested. ‘ : _

Ifan employee is required to work on an approved floating holiday, the employee shall

receive one and one-half times the employee’s regular hourly rate for the hours actually
worked plus either: 1) eight (8) hours pay, including shift premium, if applicable, at the
same hourly rate or; 2) eight (8) hours compensatory time. The form of compensation ™
(cash or compensatory time), and the usage of such time, shall be in accordance with
current practice of the Employer in effect on the date of this Agreement. '

Section 6.2. Holiday Compensétion:

A

_If a scheduled holiday coincides with an employee’s regular day off, the employee shall

reéceive one (1) days compensatory time due in lieu of holiday pay.

Employees whose regular work schedule coincides with any of the six major holidays (New

" Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day or

Christmas Day) and the employee works on said holiday, the employee shall receive one

12



and one half times their hourlyrate of pay, for all hours worked, plus an add1t10nal elght :
(8) hours of compensatory time due.

Sectlon 6.3. ELglblhtV

To be eligible for holiday pay, an employee must have received at least forty (40) compensable'

- hours durmg the pay period in wh1ch the holiday occurs.

Section 6.4. Holidays in Vacatlons

“If a hohday falls within an employee s scheduled vacat1on such employee will be camed as

_ “Hollday ”

Section 7.1. Vacation Leave:

A

A_RTICLE A711
Vacations

All bargamlng unit employees who have completed one year of service W1th Cook County,

- Including service mentioned in Section 7.1(D), shall be granted vacation leave with pay for

periods as follows:

Anmversary- Days of . Maximum

- of Employment Vacation = - Accumulation
1st thru 6%  10workingdays 20 working days
7th thru 14% " 15 working days 30 working days’
- 15th ormore 20 worklng days 40 working days

Accruals will be carried out in accordance with the bi-weekly payroll system. Employees
miust be in a pay status for five (5) days durmg each b1—weekly payroll period to accrue

‘vacation time in that period.

Employees may use only such vacation leave as has been earned and accrued provided,

‘however, that five (5)-working days of initial vacation allowance may be allowed after the

first six (6) months of service. The heads of the County offices, departments or institutions
may establish the tire when the vacat1on shall be taken. :

. Any employee of the County of Cook who has rendered contmuous service to the City of
.- Chicago, the Chlcago Park District, the Forest Preserve District, the Metropolitan Water

Reclamation District of Greater Chicago and/or the Chicago Board of Education shall have

‘the right to have the period of such service credited and counted for the purpose of
- computing the number of years of service as employees of the County for vacation credit

only. All discharges and resignations not followed by reinstatement within one (1) year
shall interrupt continuous service, and shall result.in the. loss of all prior service credit.

- Credit for such prior service shall be established by filing, in the Office of the Comptroller

of Cook County, a certificate of such prior service from such former place or places of
employment.
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E. In the event an employee has not taken vacation leave as provided, by reason of separation
from service, the employee, or in the event of death, the employee’s spouse or estate, shall
be entitled to receive the employee’s prevailing salary for such unused vacation periods.

F. - In computing years of service for vacation leave, employees shall be credited with regular
working time plus the time of duty disability.

G. Any Cook County employee who is a re-employed veteran shall be entitled to be credited
- with working time for each of the years absent due to military service. The veteran’s years
of service for purposes of accrual of vacation time in the year of return to employment with
- Cook County shall be the same as if employment had continued without mterrupuon by
military service, :

H. Holidays recognized by the Board of Commissioners of Cook County are not counted as
part of a vacation. :

Section 7.2. Vacation Preference and Scheduling:
By December 20th of each calendar year, all vacation scheduling shall be completed and posted

by the Employer.

Vacatlon picks and scheduling procedures in effect at the time of this Agreement shall remain in
effect. * Vacations shall be selected within each shift or uait of assignment by departmental
seniority; if a transfer occurs after the vacation selection, the affected employee s vacation
selection shall remain as orlgmally chosen.

Sectlon 7.3. Baby Furlough

In addition to regularly scheduled vacations, employees covered by the terms of this Agreement
shall be perm1tted to take a “baby furlough,” which may consist of no more than five (5) working
days off, by using accumulated paid leave time (i.e. comp time, holiday t1me personal days, etc.),
but exclusive of sick leave.

ARTICLE VIII
Welfare Benefits

Section 8.1. Hospitalization Insurance: -

A. The various 'hospitelization insurance plans which are in effect shall remain in effect for
the duration of this Agreement (attached as Appendix C). An explanation booklet of the
various health i insurance plans shall be prepared and made available to the employees

B. Employees who elect to enroll in the County’s PPO health benefits plan shall contribute,
in aggregate, by offset against wages, the amount of their base salary set forth in Appendix
C as a contribution towards premiums. . Employees who have elected to enroll in the
County’s HMO health benefits plan shall contribute in aggregate, by offset against wages,
the amount of their base salary set forth in Appendix C as a contribution towards premiums.
All rules and procedures governing the calculation and collection of such contributions
shall be established by the County’s Department of Risk Management, after consultation
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with the Union. All employee contributions for Health Insurance shall be made on a pre-
tax basis.

‘The County may institute or continue a cost confainment program (such as second opinion
on elective surgery, out-patient surgery, weekend admission prohibition, etc.) so long as

' the health insurance coverage remains the same. The Union will be notified before any

proposed change in hospitalization benefits  are implemented and shall have the right to
bargam over the impact of such changes

All new employees covered by this Agreement shall be required to enroll in the County
HMO plan of their choosing, such enrollment to be effective from the date of hire through
the expiration of the fast full health plan year following such date of hire.

Children will be el1g1b1e for health insurance benef1ts in accordance W1th apphcable state
and federal law.

Section 8.2. Sick T.eave:

A.

All employees covered by the terms of this Agreement shall be granted sick leave with pay -
at the rate of one (1) working day for each month of service. Accruals will be carried out
in accordance with the bi-weekly payroll system. Employees must be in a pay status for
five (5) days during each bi-weekly payroll period to accrue paid sick leave. Accrued sick -
leave will carry over if employees change offices or Departments within the County as

- long as there is no break in servrce longer than thlrty (30) days.

Sick leave may be accumulated to equal, but at no time to exceed, one hundred seventy- -
five (175) working days (one thousand four hundred (1400) hours, calculated as eight (8)
hour work days), at the rate of twelve (12) working days, or ninety-six (96) working hours,
per year. Records of sick leave credit and use shall be maintained by each office,
department, -or institution. Severance of employment terminates all rights for the
compensation hereunder. The amount of leave accumulated at the time when any sick
leave begins shall be available in full, and additional leave shall continue to accrue while
an employee is using that already accumulated.

- Sick leave may be used for 11]11ess disability incidental to pregnancy, or non—Job related

injury to the employee; appointments with phy31c1arrs dentists, or other recognized
practitioners; or for serious illness, disability or injury, in the immediate family of the
employee. Sick leave shall not-be used as additional vacation leave. Sick leave may be
used as maternity or paternity leave by employees.

“An employee who has been off duty for forty (40) consecutive work hours or more for any

health reason may be required to undergo examination by the Employer’s physician before
returning to work, at the Employer’s cost,

- For health related absences of less: than forty (40) consecutive work hours, a doctor’s

statement or proof of illness will not be required except in individual instances where the
Sheriff has sufficient reason to suspect that the individual did not have a valid health reason
for the absence. If indicated by the nature of a health related absence, examination by the
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Employer’s physician may be requ1red to make sure that the employee is physically fit to
return to work. . _

E. If in the 0p1n1on of the Sheriff or his de51gnee the health of an employee warrants
‘prolonged absence from duty, the employee will be penmtted to combme his/her vacation,
sick leave and personal days.

F. The employee may apply for dlsablhty under the rules and regulanons established by the |
: Retirement Board.

Sectlon 8.3. Dlsablllty Benefits:

Employees incurring any occupational illness or injury will be covered by Workers’ Compens ation
insurance benefit. Employees injured or sustaining occupational disease on duty, who are off work
as result thereof shall be paid Total Temporary Disability Benefits pursuant to the Workers’
Compensauon Act. Duty Disability and ordinary disability benefits also will be pa1d to employees
who are participants in the County Employee Pension Plat; D1sab1hty benefits will be reduced by
any Worket’s Compensation benefits received. Duty Disability benefits are paid to the employec
by the Retirement Board when the employee is disabled while performing work duties. Benefits
- amount to seventy-five percent (75%) of the employee’s salary at the time of injury, and begin the -
day after the date the salary stops. -Ordinary disability occurs when a person becomes disabled dus
to any cause other than injury on the job. An eligible employee who has applied for such disability
compensat1on will be entitled to receive not less than fifty percent (50%) of salary

The employee will not be required to use s1ck time and/or vacation time for any day of duty or
ordinary disability. An employee returmng from drsablhty leave shall be retumed to h1s/her
original assignment. ,

Section 8.4, Life Insurance '

All employees shall be provided with hfe insurance in an a.mount equal to the employee’s annual
- salary (rounded to the next one thousand dolars (§1,000) at no cost to the employee, with the
~ option to purchase additional insurance up to a maximum of the employee 8 annual salary Nolife
insurance shall be offered through the County’s HMO plan.

Section 8 5. Pension Plan;
Pension benefits for employees covered by this Agreement shall be mandated under Chapter
108172 of the Ilinois Revised Statues. :

Section 8.6. Dental and Optical Benefits:
The County agrees to provide a dental and optical insurance plan to its employees. All employees -
shall be eligible to part1c1pate at no cost to them, in the dental and optical plan in accordance w1th
Appendlx C. ‘ :

Sectlon 8 7 Bereavement Leave

A. Excused leave w1th pay will be granted up to three (3) days, to an employee for the funeral
of a member of the employee's immediate family or household. For purposes of this
Sect1on an employees immediate family includes mother father, (including in-laws)
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husband, wife, child (including step, foster, adopted), brothers, sisters, (including brother-
in-law, sister-in-law) grandchildren, grandparents, or such persons who have reared the
employee. Where death occurs and the funeral is to be held outside a one-hundred and
fifty (150) mile radius from the Cook County Building, 118 North Clark Street, Chicago,
Ilinois, the employee shall be entitled to a maximum of forty hours pay;

- To qualify for pay as provided herein, the employee must present satisfactory proof of
death, relationship to the deceased, and attendance at the funeral. Any additional time
needed in the event of berecavement may be taken as emergency vacation. If an employee’s

~ vacation is interrupted by a death in the immediate family, bereavement pay as described
herein shall be allowed, and such days will not be counted as vacation. ‘

B. Leave requested to attend the funeral for someone other than a member of an employee’s
immediate family or houschold may be granted, but time so used shall be deducted from
the accumulated vacation, personal leave or compensatory time due of the employee
making the request. '

" Section 8.8. Maternity /Paternity Leave: | ~

Employees shall be granted maternity or paternity leaves of absence to cover periods of pregnancy
and post-partum child care. The length of such leave, in.general, shall not exceed six (6) months,
but may be renewed by the Sheriff or his designee. ' C : :

Sect_ign' 8.9. Family and Medical Leave: _ :
Employees shall be granted family medical leave in accordance with the Family Medical Leave
Act. ' ' ' : ' -

~ Section 8.10. Americans with Disabilities Act: _ &

Whenever an employee (or the Union at the request of an employee) requests an accommodation
under the Americans with Disabilities Act (“ADA™), or a4n accommodation of an employee is
otherwise contemplated by the County, the County, the. employee, and the Union ‘will meet to
discuss the matter. :

It is the intent of the parties that any reasonable accommodations adopted by the County conform
to the requirements of this Agreement where practicable. The County may take all reasonable
steps necessary to comply with the ADA. Any such steps which might conflict with the terms of _
this Agreement shall be discussed with the Union prior to implementation. The parties shali
cooperate in resolving potential conflicts between the County’s obligation under the ADA and the
rights of the Union. Neither party shall unreasonably withhold its consent to the reasonable
- accommodation of an employee.

Tnformation obtained regarding the medical condition or history of an employee shall be treated in
a confidential manner. : ‘

Nothing in this Section shall require the County to take any action which would violate the ADA
or any other applicable statute. :

Gricvances filed in reference to this Section shall begin at Step 2 of the Grievance Procedure.
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Section 8.11. Temporary Light Duty:. |

Officers may be returned to a full time restricted duty position for a period of not more than six
(6) months, so long as: -

1. The employee’s attending physician has provided a written prognosis of expected return to full
duty within six (6) months; and ‘ : ‘ ' '

2. The employee’s attending physician has provided a medical release indicating the employee’s
current restrictions; and - : '

3. The employee presents the medical release to the Bureau of Human Resources; and
4. An assignment is available that is within the employee’s restrictions.

Light duty positions shall be filled on a first come-first served basis, regardless of seniority, with

notification of such assignment to the Union. If such positions are filled by other light duty

officers, the Sheriff shall not be obligated to create any additional positions. A total of twelve (12)
positions shall be available. ' |

Section 8.12. Insuranée CoVerage on Lavoff:

Employees on layoff status shall retain health and dental insurance coverage for a period of two
(2) months following the month in which the effective date of the layoff occurs with the Employer
paying the full premium, single or family plan as appropriate. ;

Section 8.13. Personal Snpport Pi'bgram (PSP):

In addition to the County’s Employee Assistance Program, coverage will continue for all Union
bargaining unit members and their dependents under the Union Personal Support Program -
(“PSP”). Effective December 1, 2006, the Employer agrees to pay twenty-nine dollars ($29.00)
per year, per Union bargaining unit member to the Union Benefit Plan and Trust to fund the PSP.

Section 8.14 Parental Leave: .

. All full-time Employees shall be eligible for paid time off as a result of the birth or adoption of a
- child ("Parental Leave") under the following conditions. To be eligible for Parental Leave an
employee must apply for and be determined to be eligible for FMLA (Family and Medical Leave
Act) leave. If an employee has FMLA coverage at the time he or she requests Parental Leave. and
has utilized some or all of the allotted 480 hours of FMLA coverage, the employee will
nevertheless be entitled to Parental Leave pursuant to all other provisions of this section and
provided that the employee submits an FMLA certification form to support the request for
Parental Leave. _ ‘ _ ‘

Eligible employees are entitled to receive the following Parental Leave:

Up to four (42 w_eeks' of Parental Leave to a birth mother to recover from a non-surgjcal delivefy:
or

Up to six (6) weeks of Parental Leave to a birth mother to recover from a surgical delivery: or
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~ Up to two (2) weeks of Parental Lea‘_ve‘.for the birth of a child or children to a spoﬁse
. or domestic partner or civil union partner: or : o :
. Up to two (2) weeks of Parental Leave for the adoption of a child or children by the |
employee or the employee's spouse or domestic partner or civil union partner,

Parental Leave shall be administered in conjunction with the Family & Medical Leave Act and
may be combined with other accrued paid time off such as vacation, personal, and or sick time to
achieve the maximum amount of paid time off while taking FMLA leave. However, employees -
‘cannot use Parental Leave prior to the date of birth/adoption and must use Parental Leave in a
~ continuous block 6f time beginning on the day of birth or adoption. An employee who qualifies
for Parental Leave may be entitled to additional time off pursuant to the FMLA. Health insurance
benefits for an employee receiving Parental - Leave shall be maintained and administered
under the same conditions as for an employee covered by FMLA. ' S

Parental Leave shall be considered an alternative to Maternity or Paternity Leave under Section
10.4 and an employee who chooses Parental Leave will not be eligible for additional Maternity or -
Paternity Leave. ‘ . | ~
Section 8.15 Family Responsibility Leave; - . _ ‘ _ o
Employees, except those who have applied for and been granted paid Parental Leave, shall be
granted maternity or paternity leaves of absence to cover periods of pregnancy, post-partumn child
care, and adoption with regard to an employee .or an employee's domestic partaer or civil union
partner. Theléngth of such leave, in general, shall not exceed six (6) months, but may be renewed -
by the Department Head, In addition, an employee who has at least two (2) years of service and
has a need to be absent from work to meet family résponsibilities arising from the employee's role

. in his/her family or household may, upon request and for good cause shown, be granted a leave of
absence for a period not to exceed a total of six (6) months (increasing up to one (1) year for those
employees who have accrued personal leave entitling them to more time under cuirent County
policy) without pay. Eligible employees are entitled to up to twelve (12) work week’s unpaid-
leave for Family and Medical Leave Policy. Insurance coverage shall be maintained only in

accordance with the Family Medical Leave Act ( "FMLA") leave, i.e., up to twelve (12) weeks and ~

meeting FMLA standards. o

ARTICLE IX
Additional Benefits

Section 9.1. Election Day: _ -
An employee who is a registered voter will receive two (2) hours’ time off (without pay) during
his regular work day so that he/she may vote in any general election. An employee desiring to
take such time off shall arrange the exact hours of intended absence with his/her supervisor at least
two (2) work days prior to the election. . ' R

Section 9.2. Personal Days:
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All employees, except those in a per diem or hourly pay status, shall be permitted thirty-two (32)
hours off with pay each fiscal year. Employees may be permitted these thirty-two (32) hours off
with pay for personal leave for such occurrences as observance of a religious holiday or for other
~ personal reasons. Such personal days shall not be used in increments of less than one-half (1/2)
day at a time; if less than one-half (1/2) days’ time exists, the remaining time shall be converted to
the compensatory time due bank or pa1d out at the end of the fiscal year at the employee’s
discretion. :

Employees entitled to receive such leave, who enter Cook County employment during the fiscal
year, shall be given credit for such personal leave at the rate of eight (8) hours for each full fiscal
quarter in pay status; except that two (2) personal days, may be used for observance of religious
holidays prior to accrual, to be paid back in the succeeding two (2) fiscal quarters. No more than
thirty-two (32) hours may be used in a fiscal year

Personal days may not be used consecutively unless approved by the Sheriff or his designee.
Personal days off shall be scheduled in advance to be consistent with the operating necessities and
the convenience of the employee, subject to Department Head approval.

In cred1t1ng personal time, the fiscal year shall be divided into the foIlowmg fiscal quarters

1st Quarter - December J anuary, February
2nd Quarter - March, April, May

3rd Quarter - June, July, August

4th Quarter - September, October, November

Severance of emp_loyment for just cause shall terminate all rights to accrued personal days.

Section 9.3. Uniform Allowance and Changes:

Effective fiscal year 1998, employees covered by the terms of thlS Agreement shall receive seven
hundred fifty dollars ($750.00) uniform allowance per fiscal year. The uniform allowance shall
be paid to the individual employees during the first pay period in D.ecember.

Any additional costs shall be pa1d {or by the Employer, effective FY 1998 with no reduction in the,

uniform allowance provided to the employees.

Upon retirement, or separation from employment for other than just cause, the employee may be
required to repay up to seventy-five per cent (75%) the uniform allowance, by dividing the

allowance by twelve (12) months. If the employee has served in a pay status for a minimum of six .

(6) months of the fiscal year, no repayment shall be required.

All Sheriff’s Police Officers shall be allowed to continue to display on their uniform sleeves any
and all markings which depict an officer’s seniority with the Sheriff's Police Department.

Section 9.4. Contract Copies Supplied:
The Employer agrees to maintain an electronic copy of this Agreement and make it acce331ble to
all officers.

Section 9.5 Flexible Benefits Plan:
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All einployees shall be eligible to participate, at no cost to them, in a flexible benefits plan to be
established by the County. Such plan shall include segregated IRS accounts for child care and
med1ca1 expenses.

Section 9.6. Maintenarice of Benefits:

All economic benefits which are not set forth in this Agreement and are currently in effect shall
continue and remain in effect until such time as the Employer shall notify the Union. The
Employer shall meet and discuss such changes before they are finally implemented.  Any change
made without such notice and meeting(s) shall be considered temporary pending the completion
. of such discussions. The Union reserves the rlght to impact bargain over such changes, including
~the right to arbitrate over such changes.

ARTICLE X
| A Leaves Of Absence
| Section 10.1. Regular Leave

Leaves of absence without pay for émployees shall be granted in compliance with the Rules and
Regulations of the Employer and Cook County Sherlff’s Merit Board.

Absence from County service on leave without pay for ‘perlods in excess of thirty (30) calendar
days, all suspensions, time after layoffs for more than thirty (30) calendar days but less than one
" (1) year, all absences without leave shall be deducted in computing service and will effect a cha.nge _
in the annivers ary date

Section 10.2, Senlorltv on Leave: :
An employee on an approved unpaid leave of absence shall retain seniority, but shall not accrué
pension benefits or additional senjority during such period (except as otherwise provided in the
Cook County Pension Plan), if such leave is in excess of thirty (30) days; except that leaves granted
under the Family Medical Leave Act shall be exempt and pension and seniority shall continue.

Section 10 3. Retentlon of Benefits: :
An employee will not earn sick pay or vacation credits while on an unpaid leave of absence. An
employee on an unpaid leave of absence except for maternity or paternity leave will be required
to pay the cost of the insurance benefits provided in Article VIII in order to keep these benefits in
full force and effect during the period of leave. Arrangéments for payments of such costs through
normal deduction or otherwise must be made with the County Payroll Office prior to departure on
- the leave. For the failure to make such arrangements, the Employer may cancel insurance benefits,
which will be reinstated upon the employee’s retum to work, subject to such waiting period and
- other rules and regulations as may be applicable to the 1nsurance plan.

Section 10.4. Military Leave:

An eligible employee who requires leave from employment for purposes of military service shall
be entitled to compensation, benefits, restoration rights, and other guarantees provided by
applicable federal or state statute or Cook County Ordinance or Resolution as permitted by law.

If permitted by law, an employee who has at least six (6) months or more of continuous service
. and is a member of the Illinois National Guard or any of the Réserve Components of the Armed
Forces of the United States, shall be entitled to leave of absence with full pay for limited service
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in field training, cruises and kindred recurrmg ‘obligations. Such leave will noxmally be l1m1ted to
eleven (1 1) workmg days in each year, if perm1tted by law.

Section 10.5. Veterans’ Conventlon._ , ,

- Any employee who is a delegate or alternate ‘delegate to'a National or ‘State convention of a
recognized veterans’ organization may request a leave of absence for the purpose of ‘attending said
convention, providing, however, that any employee requesting a leave. of absence with pay must
meet the following conditions:

1. The employee must be a delegate or altemate delegate to the convent1on as estabhshed in
the by-laws of the orgamzatmn

2. They must register with the credentials committee at the convention head'quarters

3. Their name must appear on the official delegate—altemate rolls that are filed at the State
“headquarters of their orgamzatlon at the close of the convention. :

4, They must have attended no other conventlon with a Ieave of absence Wlth pay, during the
_ fiscal year.
5. The employee must produce upon retummg from the convent1on aregistration card s1gned '

by a proper official of the conventlon, indicating attendance

Section 10.6. Approval of Leave: .

- No request for a leave, as defined in Sect10ns 8.9, 10 1lor 10 4 of this Article, will be considered
‘unless approved by the Sheriff or his designee. The Sheriff or his designee may withhold such
approval, if, in his judgment, such absence from duty at the particular time requested would
interfere with the conduct of the Employer’s business. Approval of ledves of absence will not be
unreasonably deriied, providing that the reasons for the leave are in conformance with the ex1st111g
policies or appllcable laws regardmg leaves of absence.

Sectlon 10.7. Use of Benefit Time:
Except where required by law, each employee covered by this Agreement shall be required to use
accumulated paid time off, including sick, vacation, compensatory, personal and floating holidays
prior to going to any unpaid leave, including leave pursuant to the Family and Medical Leave Act -
' (“FMLA”) The form of pa1d leave used shall be at the discretion of the employee '

Sectlon 10.8. Educational Leave:

Upon request, a leave of absence for a périod not to exceed one. ( 1) year may be granted to a full-
time eniployee with at least two (2) years of service, if operational needs allow, in ordet that the
- employee may attend a recognized college, un1ver51ty, trade or technical school or high school,
- provided that the course or instruction is log1cally related to the employee $ employment
opportunities with the Employer ' :
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Section 10.9. Union Leave: :

A leave of absence, not to exceed one (1) year without pay, will be granted to an employee who is
- elected, delegated or appointed to pa:rt1c1pate in duly authorized business of the Union wh1ch
requires absence from the job. '

Section 10.10. School Cornference and Actlwty Leave:

The Employer must grant an employee leave of up to a total of eight (8) hours during any school :
year in increments of no less than one (1) hout, no more than four (4) hours of which may be taken
on any given day, to attend school conference or classroom activities related to the employee’s
child in accordance with the School Visitation Rights Act 820 ILCS 147/1 et seq.

ARTICLE XI
Discipline

Discipline shall include the following:

1. Oral reprimand

2 Written reprimand
3. Suspension

4, Dischaxge'

Counselmg isnota d1301plmary action and cannot be gneved

At the Employer $ option, employees may be eligible for “options granted” when serving
suspension time. “Options granted” shall mean that employees may use accumulated vacation or
compensatory time to fulfill some or all of their suspensions,

PROCEDURE )
Demotions and Terminations:

Recommended discipline that includes demotjons and/or terminations that impact
merit rank is not subject to the grievance and arbitration procedures, but rather are
matters W1thm the excluswe jur13d1ct1011 of the Cook County Sheriff’s Merit Board.

Suspensions of twenty-nine (29) days or less:

Any suspension imposed by the Employer on an Employee up to an including
twenty-nine (29) days, may be appealed at all steps of the grievance procedure or
the Sheriffs appeal procedure, but not both remedies. If the employee grieves a
suspension of twenty nine (29) days or less, the resulting discipline will not be
imposed until the Step 3 grievance response is issued.

Suspeﬁsions in excess of twenty—nine (29) days (imposed post-ratification):

Suspensions in excess of twenty-nine (29) days shall be adjudicated by Impart1a1
Arbitration, but not subJect to Steps 1 and 2 of the grievance procedure. Upon
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service of dlsmphne to the Employee, the Employer shall also notify the Union of
the suspension. Arbitrations shall be scheduled and date confirmed within sixty
(60) calendar days from the date that the Union is served with the discipline. If the
Arbitration is not scheduled w1thm sixty (60) days or does not occur due to

cancellation by the Union, the Sheriff may impose the discipline prior to the

Arbitration taking - place, otherwise dlsmplme will not. be imposed until the
' Arbltrauon Award is issued.
~In the event that the matter proceeds to Arbitration, the Employer and the
Union shall agree to a list of 7 arbitrators who will as a condition of being on the
permanent panel agree to schedule the hearing within thirty (30) calendar days of
the notification of selection.” As a further condition of- being- placed on the
permanent panel, the arbitrator will agree to issue a decision within ten (10)
‘calendar days of the date of the hearing, Upon written request of either party,
discovery information shall be provided (and compelled by the Arbitrator, if
necessary) not later than fifteen (15) days pl'lOI‘ to the arbitration.
: The parties may mutually agree to waive post hearing briefs to expedite the
de01s1on by the Arbitrator. The decision of the Arbitrator shall be binding.
Expenses for the Arbitrator’s services and the expenses which are common

.to both parties to the arbitration shall be borne equally by the County and the Union.

Each party to an arbitration proceeding shall be responsible for
-compensatmg its own representatwes and witnesses.

The Arbitrator, in his/her opinion shall not amend, modlfy, nulhfy, ignore
or add to the provisions of this Agreement. The issue or issue to be decided will be
limited to those presented to the Arbitrator, in writing by the Employer and the
Union. His/her decision must be based solely on the interpretation of the meaning
- or application of the express relevant language of the Agreement. In issuing his/her
decision, the Arbitrator shall be bound by the precedentlal rulmgs of the Cook
County Sheriffs Merit Board.

All hearings will be held as close to the grievant’s WOl‘k site as practlcable
The Employer will upon reasonable notice from.the Union, release from duty any
employees requested by the Union as representatives or witnesses.

The hearing will be informal. There will be no requirement that a
stenographw recording of the proceedings unless otherwise agreed. The partles
agree that the Arbitration forum for suspensions arbitrated under this provision shal}
not be challenged as it relates to the jurisdiction of the Cook County Sheriffs Merit
Board. The Union and Employer agrec that an Asbitrator’s finding that a
suspension be imposed, or- any other relief so found, shall be served by the
employee. :

Section 11.2. Time Limits:

All internal investigations conducted by the Cook County Sheriff’s Police shall be conducted and
completed within a reasonable period of time after receipt of the complaint.

All formal i'nvestigations conducted by the Office of Professional Review (OPR) on behalf of the
Employer will be completed within eighteen (18) months from the later of: (A) the date that the
incident arose if known by both parties; or (B) the date the incident is stamped as received by
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management in the office of the OPR if the date the incident arose is not reasonably known by
~both parties. This 18-month time period does not pertain to investigations where there are
allegations of criminal activity or instances of actual or threatened civil litigation. The parties
acknowledge and agree that the provisions of this paragraph are inapplicable to a separate
vestigation with a different case assignment number that may involve facts that arose during a
-separate investigation unless the OPR investigation is timely completed, the Officer shall not be
subject to discipline in the absence of a mutually agreed upon extension of time. The Union will
be reasonable when considering these requests when, for example, the Officer is away from work
for an extended period of time during the 18-month period. For purposes of this section, the 18-
month time-frame shall begin for any OPR investigation where the date that the incident arose or

the date that the incident is stamped (as set fotth in (A) and (B) above) is on or after the date of

Ratification of the partles CBA and movmg forward

At the written request of the affected officer any investigations which result in fmdmgs! of
“exonerated” or “unfounded” or similar dismissal shall be purged from the affected officer’s
: personnel file within twelve (12) months from such action. :

Section 11 3. Dlscmlmarv Rights: - :

'The Employer shall not take any disciplinary action against an employee w1thout just cause.
Employees will be disciplined and be entitled to représentation consistent with the Bill of Rights,
.50 ILCS 725/1 et seq. The Union and the Employer agree that discipline should be timely, and
corrective, accompanied by counseling when appropriate. It is understood that employees are
subject to the General Orders, Rules and Regulations of the Department. Random testing under

 the Sheriff’s Diug Free Workplace Pohcy shall not be subject to the prov131ons of 50 ILCS 725/1 .

et seq.

The Joint Employers and the Umon agree to the provisions of the Sheriff’s Drug Free Workplace
General Order, attached herein and made a part of this labor agreement, -as Appendlx E. No other
drug pohcy may be substltuted without discussion between the parties.

Except as provided in the Bill of nghts anyone filing a complaint against a sworn police offlcer'

~ must have the complaint supported by a sworn aff1dav1t

' Sectlon 11.4. Removal of Dlsghne' .

Oral reprimands Will be removed from an employee’s d1sc1p11nary record if the employee is free

from the same or similar offense for twelve (12) consecutive months. Written reprimands will be

" removed from an employee’s disciplinary record if the employee is free from the same or similar

offense for eighteen (18) consecutive months. Although suspensions shall not be expunged from
an employee s record despite the passage of time, the time which has elapsed since such disciplined
- was imposed as well as any subsequent discipline will be taken into consideration in détermining
 the current level of discipline to be administered. :

Section 11.5. Polvggaph

- Except as provided in the Bill of Rights, in the course of any mterrogatmn no off1cer shall be’

required to submit to a polygraph test, except with the officer’s express written consent, Refusal
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to submit to such a test shall not result in any disciplinary action nor shall such refusal be made
part of his or her record.

Section 11.6. Cook County Sheriff’s Merit Board ‘
It is understood that employees are subject to the Rules and Regulatlons of the Cook County
Sheriff’s Merit Board. ,

Any disciplinary recommendations that include termination and/or demotion referred to the Merit
Board for hearing are not subject to the terms and conditions of this Agreement. Recommendations
that include termination and/or demotion shall continue to remain under the jurisdiction of the
Cook County Sheriffs Merit Board and may not be appealed through the grievance procedure in
this Agreement :

Section 11.7 Credentials and Identification: _ _

The Employer shall provide identification in a timely manner to a Sheriff’s Police Officer who is
de-deputized and temporarily reassigned from his/her normal work duties to perform
administrative work as the result of a pending investigation of the Officer by the Employer or to
a Police Officer who is on IOD or D1sab1hty :

During the tlme the Officer ison a duty related injury leave he/she shall retain all seniority and
benefits, to include, but not limited to their credentials and badge: however, the Sheriff retains
the right to recall credentials for just cause, and officers shall surrender their credentials and

- badgeif they are absent from work for more than 180 days (six months).

Sectlon 11 8 De-Dep__lzatlon

An investigation by the Office of Professional Review (OPR) that results in the de--
‘deputization of an employee may be challenged by the Union and presented in arbltratzon on
an expedited basis within thirty (30) calendar days of the de- deputlzaton

The arbitrator’s review and decision in cases where a de-deputization is challenged by the
Union will only concern whether the de-deputization was justified.- Should the Union’s
challenge be successful and barring the filing of criminal of charges against an employee,
the employee will then be re-deputized.

A panel of arbitrators will be selected by the Union and the Employer to review challenges
to a de-deputization by the Employer based upon the panels participants’ agreemerit to the
conditions and procedures agreed to by the parties, and to a thirty (30) calendar day time
period in which to render a decision regarding the Union’s challenge.

ARTICLE XII
~ Grievance Procedure

Section 12.1. Policy: X
The provisions of this Article supplement and modify the provisions of the Employer’s Grievance -
Procedure applicable to all employees.
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Section 12.2 Definition: ' e

A grievance is a difference between an employee or the Umon and the Employer with respect to
the interpretation or application of, or compliance with, the agreed upon ‘provisions of the
Agreement, the Employer’s Rules and Regulations or disciplinary actions. Demotions and
terminations which fall within the jurisdiction of the Merit Board are not challengeable as a
grievance. Suspensions of twenty'-nine (29) days or less may be grieved as outlined in Section
12.4 of this Agreement and suspensions over twenty-nine (29) days may be arbltrated as outline
in Section 11 1 of this Agreement.

The Union Wlll send copies of grievances appealed at Step. Three to the County’s des1gnee but
Secfion 16.2 does not apply to these notices. It is recognized that because a joint employer
relationship exists in this Agreement certain grievances are appropriately answered by the Sher1ff
and others by County Admmlstrauon depending on the subj ect of the grievance.

- It is understood that the hiring and promotlon of employees are not subject to the Grrevance
Procedure. :

Section 12. 3 Transfer Grievance:
The parties agree that transfer grievances shall begin at Step Two of the procedure The burden of
proof is on the grlevant : '

(1) . Except in the case of an Employer Rights transfer, as de_scribed in Section 2.1(I)
above, any unsuccessful applicant to fill a vacancy may grieve the decision on the bases that the
- Employer failed to properly apply the standards set forth above in Section 4.8(C)(2).

(2} An épplioant to fill an Employer Rights ‘Vacancy, as described in Section 2. l(I) :
above, may file a grievance on the bases that the transfer was made to reward an employee for
activities unrelated to that employee’s job, or that it was made as a form of discipline.

Section 12.4. Grlevance Procedure Steps:

Grievances must be submitted on an approved Grievance Form, (attached herem as Appendix
“D”). The steps and time limits (shown as calendar days) as prov1ded in the Grievance
Procedure are as follows: :

Time Limit To Whom Submitted | Time for Meeting and
Step , o Response

1 - 30 . IstDeputyor - 10

- Designee/Director,
Bureau of Human

Resources/Designee

2 ‘ 10 . Chief or 10
Designee/Director,
Bureau of Human

Resources/Designee

3 : - 30 Impartial Third Party
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At each Step of the Grievance Process the Employer must issue a written’ response within the
required time limit. If the answer is satisfactory or if the employee or the Union fails to advance
the grievance within the requ1red time limit after the answer is ‘issued or due, the gnevanee
- procedure is concluded. : :

Section 12.5. Re J_)resentatlon

© Only the aggrieved employee(s) and/or the Union may present gnevances Ernployees may take
.up grievances through Steps one and two. If an.employee takes up a grievance without Union
representation, any resolution of the grievance shall be consistent with this’ Agreement and the.
Union representative shall have the right to be present at such resolution meetings, A grievance
. relating to all or a substantial number of employees or to the Union’s own interests or rights with
the Employer may be 1n1t1ated at Step two by the Unlon representatrve

_ The Union will inform the Employer in writing of the names of the Stewards and shall notlfy the
Employer of any changes. Upon obtaining approval from their supervisor, which shall not be
- unreasonably denied, the grievant and/or Union grievance representative(s) will be penmtted

reasonable time off without loss of pay during their work hours to investigate and process:
- grievances, provided that the operations of the department are not adversely affected. In all cases
~ the primary mission of the department shall be controlling.

The Employer may, but is not required to, conduct an investigatory meeting with the employec
‘who is the subject of the investigation. If an investigatory meeting is conducted, any employee
who is the subject of the investigation or reasonably believes that he/she may receive disciplinary
actron as a result of such meetmg, shall be entitled to Umon representanen upon request

Sectlon 12.6. Time Limits: )

The initial time limit for presenting a grievance shall be thirty (30) days. Time hmlts may be
extended by mutual agreement in wrltmg between the employee and/or the Union and the -
Ernployer

Section 12.7. Informal Discussion with Tmmediate Supefﬁso

Before proceeding to the formal grievance procedure; an employee may discuss his/her grrevance
with'their immediate supervisor in private-and attetnpt to resolve the matter. The employee may
have a Union representative present at such meetings. If the employee and the supervisor cannot
resolve the grievance the employee may choose to reduce the gnevanee to writing and submit the
grievance to the formal procedure beIow S :

Discussion with the immediate superv1sor does not suspend time limits for submission of the
grievance to the first step of the grievance process.

Section 12.8. Union Representatives:

Duly authorized representatives of the Union will be permrcted at reasonable times, to enter the
appropriate County facility for purposes of handling grievances or observing conditions under
which employees are working, These Union representatives will be identified to the Sheriff or his
_designee in a manner suitable to the Employer and on each occasion will first secure the approval
of the Sheriff or his designee to enter and conduct therr business so as not to interfere with the
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operation of the Employer. The Union will not abuse this privilege, and such right of entry shall
at all time be subject to general Sheriff’s Department rules applicable to non-employees. Sald
approval shall not be denied arbltrarlly or capriciously or without cause.

Section 12.9. DISCOVBI‘V. ‘
Upon written requeést by the employee, or his authorized representative, the Employer shall provide ~
discovery information requested as soon as possible but not later than five (5) days prior to the
Complaint Review Panel hearing or Step Two grievance meeting. The Chief may delete
“confidential” information which he deems to be too sen31t1ve for release prov1ded that such
mformatlon is not required by the IPLRA.

Sectlon 12.10. Impartial Arbitration Procedure:

Only the Union may request arbitration under this Agreement. If the Un10n is not satisfied with
the Step Two answer, or answer of the Chief of Police in cases of discipline, it shall within thirty
(30) days after receipt of the Step Two answer submit in writing to the Employer notice that the
grievance is to enter impartial arbitration. The parties will select an arbitrator from a permanent
panel of arbitrators’ agreed upon by both parties. The Union and the Employer will make
arrangements with the Arbitrator to hear and decide the grievance without unreasonable delay
subject to the general orders, rules and regulations of the Department. The decision of the
Arbitrator shall be binding. Expenses for the arbitrator’s services and the expenses which are
common to both parties shall be borne equally by the County and the Union.- Each party to an
arbitration proceeding shall be responsible for compensating its own representatives and witnesses.

The Arbitrator, in issuing his/her opinion, shall not amend, modify, nullify, ignore or add to the
provisions of this Agreement. The issue or issues to be decided shall be limited to those presented
to the Arbitrator in writing by the Employer and the Union. The Arbitrator’s decision must be
" based solely upon his mterpretatlon of the meaning or application of the express relevant language
of the Agreement.

The Union and the Employer agree to meet within thirty (30) days after the effective date of this
Agreement for the purposes of selecting a permanent panel of seven (7) arbitrators. Either party
shall have the authority to strike an arbitrator from the permanent panel at any time. - The struck
arbitrator will proceed on the cases currently assigned, but will not receive any new case
assignments. In the event that an arbitrator is struck from the panel, the parties shall meet as soon
as possible to choose a mutually agreed upon replacement. Nothing herein shall prevent the
parties, by mutual agreement, from selecting an arbitrator from outside the panel in accordance
with the above procedure. :

If the arbitration date is postponed, the party (Union or Employer) responsible for the
postponement shall also be responsible for the Arbitrator’s charges in comnection with the
postponement. In the event the grievance is resolved, the parties shall split the Arbitrator’s
cancellation fee. : ‘ : :

Section 12.11. Expedited Arbitration:

The parties may mutually agree that a grievance shall be submitted to expedited arbitration. If the
partics agree to expedited arbitration, the following provisions of this paragraph shall apply.
Immediately upon notification of the designated arbitrator, the parties shall arrange a place and
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date to conduct a hearing within a period of no more than thirty (30) -calendar-days, unless the

- parties agree to a longer period. If the designated arbitrator is not available to conduct a hearing -

within the thirty (30) calendar days and the parties do not otherwise agree to a longer period, the
next panel member in rotation shall be notified until an available arbitrator is obtained. Nothing
herein precludes multiple cases bemg heard on the same day before the same arbitrator.

~ The hearir_rg shall be conducted under the following procedures:

a. the hearing shall be informal;
b. . no briefs shall be filed or transcripts made;
c. there shall be no formal rules of evrdence however the arbitrator shall only rely on

. credible relevant evidence; :

d. the hearing shall normally be completed within one (1) day;

e, . the arbitrator may issue a bench decision at the hearing, but in any event shall render a
decision within seven (7) _calendar days after the conclusion of the hearing. Such
decision shall be based on the evidence before the arbitrator and shall include a brief
written explanation of the basis for such conclusion, Any arbitrator who issues a bench

~ decision shall furnish a written copy of the award to the parties within seven (7)
calendar days of the close of thé hearing. _

The decision of the arbitrator shall be final and bmdrng, except that it shall not be regarded as
 precedent or c1ted in any future proceedmg

The parties further agree to increase the number of arbitrators on the panel to twelve (12).

The parties shall develop a process by which the procedure shall function as provrded herem no
later than sixty (60) days after the date of ratification.

ARTICLE XIII
Continuity of Operation

Sectlon 13.1. No Strike:

The Union will not cause or permit its members to cause, and will not sancuon in any way, any
work stoppage, strike, picketing or slowdown of any kind or for any reason, or the honoring of any
picket line or other curtailment, restriction or interference with any of the Employer’s functions or
operations; and no employee will participate in any such activities during the term of this
Agreement or any extension thereof.

Sectlon 13.2. Union Responsibility:
Should any activity prescribed in Section 13.1 of this Article occur, which the Union has not
sanctioned, the Union shall immediately:

(a) publicly disavow such action by the employees or other persons involved;
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()  advise the Employer in writing that such action has not been caused or sanctioned by the
Union; ‘ ‘ -

(c) notify the employees st_éting that the Union disapproves of such action and instructing all . |
employees to cease.such action and return to work immediately;

(d  take such other stéps as are reasonably appropriate to bring about observance of the
provisions of this Article, including compliance with reasonable requests of the Employer
to accomplish this end. ' - ’ :

- Section 13.3. Discharge of Violators: : _

The Employer shall have the right to discharge or otherwise discipline any or all employees who
violate any of the provisions of this Article. In such event, the employee or employees, or the
Union on their behalf, shall have no recourse to:the grievance p_rok:edpre, except for the sole
purpose of determining whether an employee or employees participated in the action prohibited- )
by this Article. Ifit is determined that an employee did so participate, the disciplinary action taken
by the Employer may not be disturbed. ' o |

Section 13.4. No Lock-Out: _ .
~ The Employer agrees that it will not lock out its employees during the term of this Agreement or -
-any extension thereof. ' : ' o

Section 13.5. Preservation of Rights: : ; : o _

In the event of any violation of this Article by the Union or the Employer, the offended party may
pursue any legal or equitable remedy otherwise available, and it will not be a condition precedent
. to the pursuit of any judicial remedy that any grievance procedure provided in this Agreement be
first exhausted. ' - . ' o '

ARTICLEXIV
Training and Education

Section 14.1. Tuition Reimbursement: : | L
The Employer encourages employees to continue their education and acquire new skills through a
~program sponsored in conjunction with the City Colleges of Chicago and the Suburban
Community Colleges. Employees making application for specific courses shall follow the Cook
County Tuition Reimbursement Policy, which shall remain in effect during the term of this
Agreement, ' - ' : : :

Employces making application for specific courses shall follow the Cook County Tuition
Reimbursement Policy. It is understood that employees cligible for other forms of assistance may
~ also qualify for tuition reimbursement in some form, after review by the Bureau ‘of Human

Resources. SR ' .

Section 14.2. Available Training: B :
All courses and training programs presently available through the County, as described above, will
be posted on all bulletin boards whc;re notices to employees are normally posted. These postings
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will be for a period of five (5) workmg days during the period when each course or programs is
open for application.

Section 14.3 Courses and Conferences: The employer shall pay for all reasonable costs related
to attendance at courses or conferences where an employee is required to attend at the request of
the employer

ARTICLE XV
‘Miscellaneous

Section 15.1. No Discrimination:
No employee shall be discriminated against on the basis of race, color sex, age, religion, disability,
national origin, ancestry, sexual orientation, marital status, parental status, military discharge
status, political affiliation, and/or beliefs or activity or non-activity on behalf of the Union. '

The Employer and the Union acknowledge that the County of Cook has adopted and implemented
. a Human Rights Ordinance which will be complied with. ‘ _

Any transfer of a Union officer or bargaining unit member cannot be based upon their protected
union activity under th1s Agreement or under the law.

Any d1spute coneemmg the application of this section shall be processed th.rough the appropnate
federal or state agency or court rather than through the grievance and arbitration prooedure set -
forth in this Agreement. ) : :

" Section 15.2. Health and Safetv

The Employer will continie to make reasonable provisions for the health and safety of its’
employees during their hours of employment. The Employer also appreciates suggestions fron
employees concerning health and safety matters, and will meet periodically with the Union to
discuss same. In furtherance of this sentiment, the Union and the Employer will establish a Safety
Committee which will meet as needed. Officers assigned to the Safety Committee, if they attend
meetings scheduled during their working hours, will be released without loss of pay to attend the
meeting. This committee will also discuss-the implementation and use of technological eqmpment
(e.g., body-worn cameras, recording devices, etc.).

Section 15.3. Bulletin Boards

The Employer will make bulletin boards ava1lable for the use by the Union in non-public locations
at all work sites. The Union will be permitted to post on these bulletin boards notices of a routine,
non-controversial nature.  All other postings shall be subject to the approval of the
Sheriff/Designee. Such approval shall not be unreasonably denied or delayed.

Section 15.4. Partial Invalidity:

In the event any of the provisions of this Agreement shall be or become invalid or unenforceable
by reason of any Federal or State law now existing or hereinafter enacted, such invalidity or
unenforceability shall not affect the remainder of the provisions hereof. The parties agree to meet
and adopt revised provisions which would be in conformity with the law.
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Section 15. 5 Sub Contractmg_ :

It is the general policy of the Employer to continue to utilize its employees to perform work they
are qualified to perform. The Employer may, however, subcontract where circumstances warrant,-
for example for reasons of eff1c1ency or economy :

The Employer will advise the Umon at least three (3) months in advance when such changes are

‘ contemplated and will discuss such contemplated changes with the Union, pursuant to the Hlinois -
- Public Labor Relations Act of 1984, The Employer will work with the Union in making every

reasonable effort to place adversely affected employees into other’ bargammg unit positions.

. Section 15.6. Credit Union: ' :
After approval by the County Board, the County shall deduct from the wages of the employees :
who-so authorize, and remit payments to the Credit Umon ' _

Section 15.7. Personnel Files: ' '

Upon written request to the Department Personnel Office, an employee or his Union
Representatwe (with written authorization from the affected employee) may inspect his/her
personnel file at any time mutually acceptable to the employee and Employer. Copies of materials
in an employee’s personnel file shall be provided to the employee upon request. An employee may
file a written rejomder to be placed in l:us/her personnel file, concerning any matter in the file. .

The employer agrees to comply with prov151ons set forth in 820 ILCS 40, as amended.
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‘Section 15.8. Secondary Employment Permitted:

It is understood that employment with the Cook County Sher1ff is the Employee s primary job. In
all instances the employee will operate within the gu1de11nes of the department General Order,
where the employee is assigned, regarding secondary employment. Employees working in the
capacity of law enforcement officer, security guard or mvestlgatory shall furnish proof of the

secondary employer’s indemnification/liability insurance. Employees engaged in secondary .

* employment shall be allowed to work unlimited hours as long as these hours do not affect the

- employee’s ability to perform his assignments with the employer Police Off1cer $ secondary

employment shall not be terminated without _]ust cause.

.. Arequest for secondary employment shall be automatrcally approved. The Police Officer shall be
required to notify the Department Head/Designee in writing, mcludmg the location and phone
" number of the business in which the Police Officer shall be working Secondary Employment.

Under the following circumstances, Secondary Employment may be denied where the primary.

. business is the sale of i mtoxrcatmg hquor or gamblmg and:

1. The employment includes serving asa bartender and/or dispensing intoxicating:liquor;
2. The employment includes serving as a cocktail waiter/waitress; and

3. The Sheriff's Office deems that the e‘mployment will bring discredit upon the -
- Department; ' - S - - : o

4. The employment is security related and pnor permrssmn is not granted and the
'- employee has not completed the supplemental 11ab111ty insurance form. -

- Police Officers who are placed on Administrative Leave without pay shall be allowed to find and
- work secondary employment without approval from the Cook Cotinty Sheriff s Office. Such work
shall not be related to law enforcement, security or investigative work or any work requiring
* indemnity or proof of insurance as delincated above and may not in any way rely on their ability
to carry a firearm under the Cook County Sheriff’s Authorlty or rely on any trammg that the Cook
County Sherlff has prov1ded

In all mstances the Employer has seven (7) days to review a request fo'r Secondary Employment
and upon the passing of seven (7) days, unless denied, such request will be deemed automatically
approved Requests shall not be unreasonably demed

Section 15.9. Residency:
The parties agree that they will both agree to abide by the outcome of the litigation currently
pendmg before the Tlinois Public Labor Relatrons Board :

Sectton 15.10 Retlrement Star and Identlflcatlon
All Officers who retire from the Cook County Sheriff’s department Wrth fifteen (15) years of
service shall receive a retirement star within (60) sixty days of retirement. '

" The parties agree to prov1de to any Officer who retires from the Cook County Sheriff’s department
after completing fifteen (15) years of service a retirement 1dent1f1cat10n card that shall be gtven to
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the retiree within sixty (60) days of the date of retirernent. In the event that the retiree’s retirement
star is lost or stolen the replacement cost shall be $150.00 for the replacement retirement star.

The issuance of an employee’s retirement credentials will not be delayed due to pendmg dlsc1p11ne
(except Merit Board discipline) and the employee will be given his retirement star and
identification card within 60 days upon the submission by the employee to the employer of the
employee’s retirement notice. The employee must have 15 years of service with the Sheriff’s
department and be otherwise in good standing, : :

Retirement Stars and Identification cards may be revoked upon criminal conviction or any other
State/Federal law that would prohibit such credentials.

Section 15.11. Personnel Rule Changes.

When the Employer is-considering modifications in its general orders rules, or regulatlons it shall
notify thé Union at least twenty-one (2 1) calendar days prior to any modification, and shall discuss
such contemplated changes with a designated Union representatlve pursuant to the provisions of

the Ilhnms Public Labor Relations Act. '

Sectlon 15. 12 Direct Depom

The County will -continue the direct dep051t program to the financial institution(s) of the
' employee s choice. The receiving fmanc1a1 institutions must be capable of receiving deposits.

Section 15.13 Prmtlng of Contracts:
The Union will have this Agreement prmted in booklet form and will d1str1bute them to bargammg

unit employees.

ARTICLE XVI
Duration

- Section 16.1 Term: :

This Agreement shall become effective on December 1, 2017 and shall remain in effect through -

November 30, 2020. It shall automatlcally renew itself from year to year thereafter unless either

party shall give written notice to the other party not less than one hundred and twenty (120)

- calendar days prior to the expiration date or any anmversary thereof, that it desires to modify this
Agreement

In the event such written notice is given by either party, this Agreement shall continue to remain
in effect after the expiration date until a new Agreement has been reached. '
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Section 16.2. Notice:
Notice pursuant to section 16.1 above under this Agreement shall be given by registered or certified
_maﬂ If g1ve11 by the Union, then such notice shall be addressed to the followmg mdnnduals

I. President Board of Comnussmners of Cook County
118 North Clark Street - Room 500
_ Chlcago IL 60602 '

2. Sheriff of Cook County
© . Daley Center.Room 704
Chicago, IL, 60602

3. Chief, Bureau of Human Resources - -
118 N. Clark Street- Room 537
-Chicago 1L 60602

If g1ven by the County to the Union, then such notice shall be addressed to:

Illinois FOP Labor Council
5600 S Wolf Road ‘
Western Springs, IL 60558
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Elfher pazty may, ’by Tike Wn’cten not:ce change the address to which notice to if shall be grvan

Signied aid Entmed intothls L dayef - - . 2018 _
COUNTYUF CODK(SHE&&FF OF CGOK COUN'I‘Y.

. TONI PRBCKWINKLE
I‘res:dent Cook Cbunty Bnard of Canumssmners

~ She O

 Attest gﬁi fth
 DAVID D.ORRK | - ‘
CookCuuninlerk

| UNION: .

APPWOVF B BY THE BOARD OF-

: Coor<coumwwwfsblumm '

a NOV 14 2018
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VAT ETEWEN

GRIEVANCE (ﬁsa additional sheets where neccs'smy) -

| GrievanceNo: . " DateFiled: __ _JDE No:

| Department COOK COUNTY SI-IERIFF S POLICE

' Facility: ' , - . Star No: _
" Grievant's Name:__ - e
- ‘ Last - ~ First ML
STEP ONE
- Date of Inmdent or Date Knew of Facts lemg Rlse to Grievance: : S .
Article(s)/Sections(s) violated: — : o . 2nd all applicable Articles
Briefly state the facts: . : o
‘ Remedy Sought: '
: Givén T(_S: - . - _ . Date:
Grie_vai]t"s Signature - . FOP Representatlve S}gnature :
' EMPLOYER'S RESPONSE
Employer Representative Signature : B S Position
Petson to Whom Response Given B o Date
STEP TWO
Reasons for Advancing Grievance:_
Given To:__ ' _ _ " Date;__
Grievant's Signature = o FOP Representative Signature
- EMPLOYER'S RESPONSE
Empldyer Representative Signature Position

' Person to Whom Response Given ' - Date




COOK COUNTY HEALTH PLAN DESIGNIAPPENDIX C - VERSION 1T
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
DECEMBER 1, 2017 AND DECEMBER 1,2020 o

Cook County Beneflt OverVIew 3

Curreht Benefits I Effectlve |

Benefits Efféctive 11/14/2018__

- network

HMO(S)
12/1/2015 _
I ' All Copays ‘ All Copays ‘
Qut of Pocke? Maximum. . , accumulate to OO_P Max - ‘accuimulate to OOP Max -
Out.of Pocket Maximim $1,600 single / $3,200 family $1,600 single / $3,200 family
Inpatient Facility $100 copay peradmit . |, $100 copay per admit =
Preventive $0 copay (100% Covered) | $0 copay (100% Covered)
Other PCP / Urgem‘ Care $15 copay . s $15copay .
Specialists ' $20 copay - $20 copay
X-Ray / Diagnostic tests . , '
| (performed  in lab  or | $0 copay $0 copay
hospital) - ' ,
| Acciderit / iliness © $15 copay $15 copay
Emergency Room $75 copay. $100 copay
PPO Current Benefits Effectlve N Beneflts Effectlve 11/14/2018
- 12/1/2015 ,
' Deductzble and Our of Copay and Deductlbles do Copay and Deductibles do.
Pocket Maxzmum . _accumulate to OOP Max accmnulatc to OOP Max
' . $350/8700 “$350/$700 .
| Annual Deductible - (Single / Family) - (Single / Family) -
1. 2% Out of Network 2x Out of Network -
SR N -$1,600/$3,200 $1,600/$3,200 .
Out of Pocket Maximum (Single / Family) _ (Single / Family)
- 2x Out of Network 2% Out-of Network '
Inpatient Facility 90% In network / 60% Qut of | 90% In network /. 60% Out of ‘
: : . network . _ network '
Preventive $0 copay (100% Covered) $0 copay (100% Cov_ered)
L 50% .c.oins,w:anc;: after 0% éoinSﬁrzi:ncle-after' ‘
PCP - $25 copay / 60% Out of $25 copay /60% Out of
B ..+ mnetwork " network
: : " 90% coinsurance after 90% coinsurance after
Specialists $35 copay / 60% Out of '$35 copay / 60% Out of
_ : . _ network . network
X-Ray / Diagnostic tests .| - 90% in network 90% in network
(performed in lab or| o networ '60% Out of network.
hospital) . | 60% Out of network . T ‘ _
o R 90% coinsurance after 90% coinsurance after -
Accident / Iliness - $25 copay / 60% Out of $25 copay / 60% Out of
L ' network
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COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C - VERSION II
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
DECEMBER 1,2017 AND DECEMBER 1, 2020

Emergency Room — In /
Out of Network

$75 .copay,l

$75 copay

Cook County Benefit Overview (Cont.)

Drug

Current - Beneflts Effective
12/1/2015

Beonefits Effective 11/1472018

Prescription Drugs — Retail |

Generic: $10 copay
Brand Formulary: $25 copay
Brand Non-Formulary: $40

copay
Mail Order: 2 x retail

Generic: $15 copay
Brand Formulary: $30 copay
" Brand Non-Formulary: $50

'~ copay
~ Mail Order: 2 x retail

Generic Step Therapy PBM’s generic step therapy PBM’s generic step therapy
___program program '
Mandatory Mamtenance Mandatory mail-order for Mandatory mail-order for
Choice - maintenance maintenance
drugs ' drugs
Vision - Current - Benefits Effective 127172015
- — $0 copay
Eye Examination Once per 12 months
$0 copay standard uncoated plastic
*
| Lyeglass Lenses . Once per 12 months
o $0 copay up to $100 / Amount over $100
Frames less 10%
Once per 24 months
Contact Lenses* $0 copay up to $100

Once per 12 months-

*Either eyeglass lenses OR conmct Ienses are covered every 12 months

_Cook County Benefit ()verv1ew (Cont.)

[Dental - HMO

Current — Benefits E Effectlve 12/1/2015

Annual Deductible

$0 (None)

Benefit Period Maximum

None

Preventive

Requires a Maximum Allowance
Includes 2 exams / cleanings per benefit
' period; - :
Includes fluoride treatments under age 19

Basic Benefits

Requires a copayment for each specific
service;
Copayments equal a discount of
approximately 70%

Major Services

Requires a copayment for each specific
service;
Copayments equal a discount of
approximately 60%

Orthodontics

Requires copayments;
Copayments equal a discount of
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 COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C — VERSION 11
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
DECEMBER 1, 2017 AND DECEMBER 1, 2020

approx1mately 25 %;
-Max one full course of treatment for
dependent children under 19

[Dental - PPO

'_(-Zurrént Benefits Effective 12/1)2015‘

Annual Deductible

$25 Ind1v1dual / $100 Family (In-
: network) .
$50 Individual / $200 Family (Out of
network)

Preventive
(2 exams / cleanings per
Benefit Period)

100% of Maximum Allowance (In
network)
80% of Maximum Allowance (Out of
network)

Primary.Services
" X-Rays -
Space Maintainers

80% of Maximum Allowance (In
network)
60% of Maximum Allowance (Out of
network)

Restorative Services
Routine Fillings

80% of Maximumm Allowance (In network)
60% of Maximum Allowance (Out of
network)

‘Emergency Services

80% of Maximum Allowance (In
-network) :
80% of Maximum Allowance (Out of
network)

Endodontics

80% of Maximum Allowance (In
network) )
60% of Maximum Allowance (Out of .
network) '

Periodontics

"80% of Maximum Alfowance (In
. network)
60% of Maximum Allowance (Out of
.. network)

Oral Surgery

80% of Maximum Allowance (In
network)
60% of Maximum Allowance (Out of
network)

Prosthetics -

50% of Maximum Allowance (In and out
of network)

Orthodontics .

50% up to a lifetime max of $1,250 (In and |
" out of network)

2017-2020FOP COUNTY POLICE




COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C - VERSION II
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFF ECTIVE
' DECEMBER 1 2017 AND DECEMBER 1 2020 :

Cook County Benefit Overview (Cont. )
Employee Contributions — As a Percentage of Salary (Pre-TaX)

Blue Advantage HMO ] Cuni;‘;{ /lzil{t;fiegtlve
Employee Only 1.50%
~ Employee + Spouse - 2.00%
Employee + Child(ren) - 175%
‘ Employee + Family | e 225%
- o o . Current Effective
PPO L | T r2npote |
" Employee Only , - 250%
~ Employee + Spouse | - 3.00%
Employee + Child(ren) 2.75%
'Employee + Family - 3.25%
— Current Effective
Dental . _12/1/2016,
HMO S0
PPO | $0
e S ' : Current Effective
Vislon - 12/1/2016
‘ ' ‘ Vision Plan w80 '
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SHERIFF’S DRUG FREE WORKPLACE POLICY
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PURPOSE

- The illegal manufacture, distribution, dispensing, sale, transfer, possession or use of drugs
~_or controlled substances is prohibited by federal, state and local law. The Federal Drug-
- Free Workplace Act of 1988, Title 41, Sections 702-704 are applicable to Cook County
Government as a grantee of federal funds The Cook County board of commissioners has
adopted a resolutlon that  established a policy to mamtam all  county govemrnent
workplaces a drug-free workplaces

- 'The Department recognizes that pervasive illegal drug use has. become a national crisis.
Druguse in the workplace poses enormous problems in the areas of public health and safety
as well as substantial social and economic costs. The Department must play a key role in -
© “The War On Drugs,” not only in terms of its public responsibilities as a law enforcement

. agency, but also in terms of its responsibilities for employee health and well- -being. It is
imperative that all sworn employees have the physical stamina and psychological stability
to- promptly perform all requ1red dutres under COIldlthIlS of duress and possibly even great '
danger. - :

The overr1d1ng purpose of the criminal Justrce system is to protect community safety
through the apprehension, adjudication and incarceration of law breakers. Because of the
special status of peace officers in our society, drug use by any officer has a partlcularly
devastating effect on all of taw enforcement .

- . Community cOnf1dence in law enforcement agencies could be severely damaged if those
charged with safeguarding it were, because of their own drug use, either restrained in or -

-+ unsympathetic to their mission of interdicting drugs. But drug use by sworn officers could

- be nothing short of disastrous if it impacts on public safety and the ability of offlcers 1o
perform thelr duties. The purpose of this order is to: : '

A. Establish a policy to detect, deter and eventually eliminate drug use by sworn
employees

"~ B. Promul gate Department pohcy that prohrbrts the presence of either of the followmg
in an employee s systern: : : :

1. Illegal drugs and controlled substances or the1r metabolltes
2. Legally prescribed drugs in excess of prescribed 11m1ts

C. Set forth pohcy and procedures governing random, mandatory and reasonable
susplcron drug testing of all swum employees :

D. Achieve the goal of a safe, efficient and drug -free” workplace through a fair, .
equitable, consistent, confidential and reasonable drug.testing policy that ensures
due consideration of the rights of employees as well as their privacy, integrity,
reliability and dignity throughout the process for the protection of both employees
and the public;



II.

E. Encourage swum employees who have drug use problems to participate in the
Employee Assistance Program or a drug rehabilitation program prior to detection
via the Department’s drug testing program;

Provide for confidentiality of testing results;

G. Decrease absent_eeisin, injuries on the job, liability and financial burden on
employee health and benefit programs; :

“H. _ Ensure the professional credibility, unimpeachable integrii:y and judgment of sworn

employees by . providing sanctions for prohibited off-duty conduct which
undermines public trust and is inconsistent with on-duty representations

L Promote public confidence in the safety and mtegrity of all sworn personnel ensure
their fitness for duty,
L. Discourage and deter any temptation to deviate from acceptable behavior by the

implementation of a drug testing program and subsequent disciplinary sanctions
that guarantee that the only acceptable course of conduct is complete abstinence
from illegal drug and controlled substance abuse; . :

K. Balance the interests of the Department, employees and the general public with a
fair, confidential and accurate drug testing program, '

L. Recogmze the establishment of the Drug Testing unit w1th1n the Sheriff’s Office as
a critical component of the efforts to combat drug abuse in oux society;

Describe responsibilities and procedures relative to the Drug Testing Program; and

N. Institute the use of the Drug Testing Program Notification Forrri (RDT-92-1 CO)
and the Drug Screen Specimen Affidavit Form (RDT-92-101).

POLICY STATEMENT

The Department recognizes that the vast majority of its sworn employees are not drug users
and will not become drug users. A few are not drug-free, and some could possibly fall prey
to the insidious spread of drug use, absent the strong preventive and deterrent effect of a
drug testing program. This policy has not arisen from distrust, but rather from the desire
to provide a better working environment.

Itis 1mperat1ve that all sworn employees possess the judgment, dexterlty, physical stamina
and psychological stability and are capable of devoting constant and uninterrupted attention
to the performance of all required duties without risk of harm to themselves, other
employees or the public. As a result of its responsibilities, as well as the sensitive nature
of its work, the Department has an obligation to eliminate illegal drug use from its
workplace.



It is therefore the policy of the Department to take all reasonable measures to maintain a -

work environment free of the unlawful use of drugs or controlled substances and prevent
and otherwise pervasive societal problem from invading the ranks of its sworn employees.

A.

- This policy aﬁplies to all sworn employees of the Department. For the purposes of

this policy and directive, sworn employees (or employees) are defined as persons

- of any rank or title who are required, or authorized, to carry firearms while on or -

off duty, and who derive their peace officer powers from their status as deputy
sheriffs by virtue of appomtment by the Sheriff of Cook County :

The terms “drug” or “controlied substance” mclude, but are not limited to,' the
following -substances and th'eir respective | metaboliteS'

1.. Cannabls as defined in Chapter 56 1/2, Sectlon 703, llinois Revised .
Statues or as amended

2. Controlled substances as defined in Chapter 56 1/2, Sectron 1100, et seq.,
' Illinois Revised Statuites, or as amended. '

The unlawful involvement with drugs; the presence is-an employee s system of
drugs or controlled substances or their metabolites; the use of cannabis or non-
prescribed controlled substances by SWOrTl employees of the Department at any
trme while on or off-duty, are strlctly prohlblted -

' Violations of this policy, substantiated by a confn‘med-positive drug test, will result

in disciplinary action leading to the dismissal of a sworn exempt employee or
probationary merit employee; or the referral of charges to the Merit Board, by the
Sheriff or his designee, seeking the discharge of a sworn merit employee.

This policy does not apply to the use of controlled substances within the limits of a
medically valid prescription except where such use is found to be an excessive.or

" abusive use of prescribed controlled substances; legal drugs illegally obtained;

multiple prescriptions for controlled substances ffom one or more physicians; or
not in accordance with the “good faith” definition provided in Chapter 56 112,
Section 1102, Illinois Revised Statutes. '

All sworn employees of the Department shall be subject to urinalysis drug testing .
on a mandatory, random or reasonable suspicion basis. Employees selected for
drug testing are required to cooperate fully in the testing process. The actions listed |
below, whether they occur during or after the collection or analysis of drug

'specimens, are violations of this policy. Any such action will be used as a basis for

the initiation for a disciplinary action in accordance with Article II, Section D. of
this directive. ‘

1. Refusal to submit to testing;

2. Failure to cooperate;



3. = Tampering or attempting to tamper with urine specimens;

4, Adulteration of a test sample;
5. Submiseion of ofatterhpt to submit a faise test safnple'
6. .Any other activities designed to Interfere with, nnpede or otherwise obstruct
drug testing.
"G.  “Reasonable SU.SplClOIl is defined as a belief based on obJectlve facts sufficient to

‘lead a reasonably prudent supervisor to find that sworn employee is using, or has
. used, drugs in violation of this policy. The suspicion must be drawn from specific,
- Ob_] ective, articulate fads and reasonable rational inferences drawn from those facts
in light of experience. The facts must lead the supervisor to believe that the
employee’s ability to perform the functions of the job is impaired; or that the
 employee’s ability to perform his/her job safely is reduced.

1. Reasonable suspicion drug testing shall be conducted when sworn
employee has exhibited untisual work habits or behavioral traits and is
incapable of performing required duties and a manager or supervisor has

 furnished written documentation citing specific instances of reasonable and =
articulable suspicion that the employee is under the mﬂuence of drugs or
has 0therw1se violated this policy. '

2. ‘Fa'ctors to be considered by command and supervisory personnel in '
' determmmg whether a finding of reasonable suspicion is appropriate may
~ include, but are not limited to, any of the following, alone or in comblnatlon

a ‘ Observable phenomena, such as direct observatmn of drug use
" and/or the physical syrnptoms or mamfestauons of being under the
Inﬂuence Of drugs; -
Y- --~--V~Abn0rmal conduct: or»erraticrbehavior 'While on?dutsf;
c. Excessive unexcused absenteeism, tardmess or detenoratlon in work
performance; '
d. ,Slnrred ‘speech or unsteady walking or movement;
e.  Illegal possession of drugs or controlled substances or an arrest for-
violation of a drug statute; :
f. " Information obtained from reliable an credible sources with personal

knowledge which has been independently corroborated.

H.  In addition to random and reasonable suspicien drug testing, mandatory drug
testing shall be conducted when a sworn employee:



1. Is appointed to an exempt position, subject to promotion to a career service
rank, or is applying for assignment to certain specialized Department units
(when notice has been given that a physical examination is required);

2. Qualifies for an cxtra—departmental training program of more than two
weeks durat10n :

[

3. Is returning to the Departmeﬁf after an absencehof 30 days or more:
.a. from leavé of absence or suspension;
b. ‘ pursuant to an order of court or an order of the Merit Board; or
C. to be reemployed. : |
4. Is involved in an accident ihvolviné a Del;artment vehicle fhat results in a

fatality or injury which demands immediate medical attention away from
the scene of the accident or at leave $5,000.00-in property damage and
sufficient- facts exist to support a superv1sory finding of reasonable
suspicion or when the circumstances requlre testing in accordance with
existing statutes.

‘Sworn employees acting in their official capacity as peace officers in undercover

roles and as a direct result of their official assignments shall not be disciplined
under this policy. However, any employee who has reason to believe that an on- -
duty official capacity activity has, or will, result in the present of a drug or
controlled substance in his/her system must submit a confidential written report to
the Department Head within 24 hours from the time of exposure. Consideration of
reported claims of on-duty exposures shall be limited to life: threatening and
tactically unavoidable circumstances which are documented and submitted in
accordance with the time limits established herein. Failure to report a possible on-
duty exposure will negate any claim that a subsequent confirmed posmve drug test
was the result of on-duty act1v1ty

The pr0v131ons of this policy shall not prevent the Department from conducting
medical screenings, with the express written consent of the employee, to monitor
exposure to toxic or other unhealthy substances in the workplace or in the
performance of their responsibilities. Any such screening shall be limited to the
specific substances expressly identified in the employee consent form.

. MANAGEMENT RESPONSIBILITIES
N

Commanders and supervisors are responsible for the reasonable enforcement of this policy.

A,

‘Commanders and supervisors shall request appfoval by the Department head that a

swam employee be required to submit to a drug test when they have a reasonable
suspicion that the employee is under the influence of drugs while on-duty or
otherwise in violation of this order and policy.
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B. Any commander or supervisor requesting that an employee be required to submit
to a drug test must document, in writing, the facts constituting reasonable suspicion.

C. A summarized copy of the written report, including the facts ,consﬁtuting
* reasonable suspicion, shall be furnished to the employee when the employee is
ordered to submit to a reasonable suspicion drug test approved by the department

head.

D. ‘Commanders and supervisors encountering an employee who refuses an order to
submit to a drug analysis upon direct order shall advise the employee of the
requirements of this order and the disciplinary consequences of this policy.

E. 'Employees reasonably believed to be under the influence o.f drugs or controlled

substances shall be prevented from engaging in further work, Command and . -

‘supervisory personnel shall arrange for the safe transportation of such employees
from the workplace

EMPLOYEE RESPONSIBILITIES

While the use of medically prescribed drugs is not per se a violation of this policy, failure
by the employee -to notify his/her. supervisor, before beginning work, when taking
prescribed drugs which could foresee ably interfere with the safe and effective performance
of duties or operation of Department equipment can result in discipline. In the event there
is a question regarding an employee’s ability to safely and effectively perform assigned
duties while using prescribed drugs clearance from a quahﬂed physician shall be required.
Each employee shall: :

A. Notreport for duty when his/her ability to perform job duties is impaired due to on
or off duty drug use;

B Notify the department of his/her conviction for a violation of any criminal drug

statute regulating the manufacture, distribution, dispensation, possessxon or use of
a drug or controlled substanice within 24 hours of such conviction;

C. Promptly obey an order to submit to a drug testmg procedure reéquired by this order.

" CONFIDENTIALITY .

All information, interviews, reports, statements, memoranda and test results, written or
otherwise, received by the Department through the drug testing program are the property
of the Department and are confidential communications. They shall not be used or received
in evidence in any criminal proceeding against the employee obtained in discovery, or
disclosed in any public or private proceedmgs except in accordance with the provisions of
th1s order.

A Laboratory reports and test results shall not be placed in an employee’s geﬁeral
personnel file, but shall be kept in a separate confidential medical folder that shall
be securely kept under the control of the Drug Testing Unit. The Unit is authorized

7



VL TESTIN G LABORATORY CERT[FICATION

A.

to release the contents of the confrdentlahty medical folder to the Department Head
or Commander of Internal Investtgatlons

Dlsclosure of a positive confn‘med drug test result W1thout employee consent is

authorized when it is:
1. Required in a disciplinary action;

2. Compelled by law or by judicial or administrative process (prov1d1ng that '
the employee is given timely writte” notice by the Department)

3. The mformatlon is needed by medtcal personnel for the emergency

diagnosis or treatment of the employee, and the employee is unable to
authorize disclosure.-

No ~physician-patient relationship is created between an employee and the

. Department or any person performing or evaluating a drug test, solely by the -

establishment, implementation or administration of the drug testing programs
conducted in accordance with this order and policy.

The m1t1al screenmg of urine specimens and confirmation testing of positive
immunoassays required by this policy shall only be conducted by a licensed

- laboratory that meets the standards appropriate to the application of analytical
- forensic toxicology. . The laboratory must conform to the guidelines of, can be

certified to perform urine drug testing by, the National Institute of ‘_Drug' Abuse
(NIDA) and must be licensed by the US Department of Health and Human Services
(HHS). The laboratory must meet the strict standards established in the Mandatory

* Guidelines for Federal Workplace Drug Testing Programs (53FR 11979, 11969)

pubhshed on April 11, 1988, as amended. The laboratory must have in its
possession a létter of certification from HHS/NIDA and be. listed in the Federal

Register. In addition, the laboratory must be licensed and/or accredited by the:

1. - College of Ameriean; Pathologists, American Association for Clinical
Chemis‘try, Forensic Urine Drug Testing Accreditation Program'

2. U.S. Department of Health and Human Serv1ces Cllnlcal Laboratory
License; -
CH State of Iilinois, Department of Public Health Llcense (Illln01s Cllmcal E
: Laboratory Act);
4. . State of Illinois, Department of Professional Regulation;- Controlled
: - Substance License; ‘ '
5. ‘U.S. Department of Justice, Drug Enforcement Administration Controlled
_ Substance RCngtI‘EtthIl



VIL

6. State of Illinois, Department of Public Health License;.

B. The laboratory contracted for the testing of specimens submitted in accordance with
this order shall be required to provide for and ernploy the following pohcres
procedures and personnel

1.  Initial drug screening tests utilizing the EMIT or equally reliable method.

2. Confirmation testing utilizing the Gas Chromatography Mass Spectrometry
' (GC/MS) method;

- 3. Rigorous chain of custody procedures for collection of specimens and for
handling specimens during testing and storage;

4. Stringent standards for making the drug testing site secure, for restricting
access to all but authorized personnel and providing an escort for any others
who are authorized to be on the premises;

5. Precise requirements for quality assurance and performance testing specific -
to urine specimens for the presence of* controlled substances or illegal drugs .
and their rnetabohtes -

6. ‘Specific educational and experience requirements for Iaboratory personnel

to ensure their competence and credibility as experts on forensic urine drug
testing, particularly to qualify them as witnesses in legal proceedlngs Wthh
challenge the finding of the laboratory. :

‘DRUG TESTING UNIT

The administrator of the Drug Testing Unit shall be responsible for the operation of the
drug testing program established by this order in accordance with the Mandatory

~ Guidelines in Appendix “A’ “f this order and shall also be respons1b1e for:

A Assuring that privacy intrusions are minimized during the collection of urine

specimens and that are stored and transported to testing. laboratories under such
conditions that the quality of the specimens shall not be jeopardized;

B. Ensuring that the identities of employe_es Whose test show positive for the presence
of an drug or controlled substance are limited to the Department Head or the
commander of Internal Investigations; :

C. Ensurmg the development of a computer generated program to select employees-
for random drug testing;
D. Assuring rigorous cha1n~of-custody procedures for the collection, handhng and

proper documentation of test specimens during testing and storage



'Ensuring the generation of the random selection listing of personnel to identify
~ employees who are to be directed to submit to drug testmg on partlcular dates and

shifts;

Ensunng the notification of the commanders or superv1s0rs of each employee to be

" tested;

" Developing standard operating procedures to ensure the efficient operation and

integrity of the Drug Testing Prdgram

Ensuring the notification of an employee s unit of assngnment upon complenon of
the employee s specimen collection;

Coordmatlon and liaison with the certified testmg laboratory contracted by the -
Department - ‘

Evaluatmg the program and collecnng and complllng anonymous statistical data

'1nclud1ng, but not lirhited to, reportmg the number of:

L 'Random reasonable ' susp1c1on a.nd mandatory tests,
2. : Verrfled pos1t1ve test results
3. Disciplinary actions initiated as a result of confirmed posrtwe test results

. and othet violations of this policy.

Assisting in development employee drug education and prevention pro grams.

VIII. RANDOM DRUG TESTING SELECTION PROCEDURES

A,

The random selection of employees to be tested shall be based on a computer
generated listing which shall ensure that there are no “safe periods™ for any sworn
employee. Each workday shall present every affected employee with a new
opportunity of being required to submit to the random testing program, with a
substantially equal statistical chance for all employees on each new day, regardless
of samples previously submitted. The selection process shall employ objective,

neutral criteria and shall not permit subjective factors to play a role in the

methodology

The number of random tests to be performed in any year shall be determined by a
formula based on testing twenty (20) per cent of the swom employees who are in

_the common selection pool.

The collect1on of spec1mens for. random testing shall be evenly distributed
throughout the year. The number of specimens collected weekly, monthly or
quarterly shall remain relatively constant. - :
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' Random testing shall be conducted on different days of the week ‘throughout the
-.annual cycle to prevent employees from ant1<:1patmg patterns in collect1on a

schedules.

The computerized random selection l1stmg shall be generated from the common
selection pool of all sworn employees utilizing a confidential identification number
uniquely assigned to each individual employee. The association with and .
identification of the employee’s name shall be known only to the Administrator of
the Drug Testmg Unit ‘until such time as the daily selection for testing list is
prepared for notification.

EMPLOYEE NOTIFICATION PROCEDURES

When a commander or supervisor receives notification form the Drug Testing Unit, he/she
prepare a Drug Testing notification Form (RDT-92-100) in triplicate and read and explain
the contents of the form to the affected employee. The Drug Testing Not1f1eat1or1 Form

shall be distributed as follows : B

A.

Original to the affected employee for presentation at the Drug Testmg Unit for its
retention;

Second copy shall be retained by the ‘affected employee;

. Third copy shall be retained by the commander or supéervisor of the affected
- employee n the unit of assignment or detail for 30 days.

The eorrﬁnander/superVisor of an affected employee, when notified that the

. employee is leaving the unit of assignment to submit the required specimen, shall

immediately contact and inform the Drug Testing Unit that the employee is .

‘enrooted to the testing site.

" DUTIES OF EMPLOYEES SELECTED FOR DRUG TESTING

A swom employee who is selected to be tested shall fully cooperate in the comple‘uon of
all phases of the testmg process and shall adhere to the followmg procedures:

A

Upon notification that he/she has been selected for drug testing, the employee shall
be required to report to the Drug Testing unit office site before the conclusion of

‘his/her. tour of duty on which the notification was received. As soon as the

employee is physically able to submit the specimen, the employee shall notify the
commander/supervisor of his/her umt of assignment or detail. ‘

The sworn employee shall then immediately proceed to the Drug Testing Unit
. office site. Affected personnel shall report in accordance with the following

schedule:
1. First shift perennial shall report no earlier than 05 00 hours and no later than
0700 hours; '
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Second shift personnel shall report no earlier than 0900 hours and no later
than 1400 hours; ‘ :

Third shlft personnel shall report no earher than 1700 hours and no later
than 2000 hours.

B. Upon arrival at the Drug Testing Unit office, employees shall identify themselves,
| present their photo identification card and the original Drug Testmg Program
. _notlflcanon Form.

C. Answer all pre-test questions relating to their medlcal history regarding the use of
- any/all prescribed drug(s) and the names) of any prescribing physician(s).

D. Upon completlon of the specimen - collection process, the employee shall
‘1mmed1ately return to duty status. -

E. An affected employee’s tour of duty shall not be considered completed until he/she
_ has submitted the required urine specimen.

TESTING RESULT PROCEDURES

A. Confirmation and Reporting of Test Results.

1.

All employeeé' shall be notified, in writing, of the results of their drug
screening test, whether negative or positive;

A-drlig screening specimen that initially yields a positive reéult shall be
tested a second time using a gas chromatography/mass spectrometry
(GC/MS) test.

If the second test confirms the initial positive test result, the employee shall

be notified of the results in writing. The notification shall identify the
particular drug(s) or controlled substance(s) or their metabolites and shall
specify the concentration level.

An employee whose confirmation test as specified in paragraph 3, is
deemed positive may, at the employee’s own expense, have additional
testing conducted on the original test sample (or its unopened companion
sample). The employee shall have forty-eight (48) hours to notify the Drug
Testing Unit, in writing, that he/she intends to have the confirmation
verified by a laboratory of his/her own choice. Theé laboratory must be
certified by the federal Department of Health and Human Service (HHS)
National Institute Drug Abuse (NIDA) and must beat the requirements
established by Article VI of this Order.

Any employee who is the subject of a drug test that results in a positive

confirmed test shall, upon written request, have access to any test or
laboratory records relating to his or her drug test.

12
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Confirmed positive test specimens shall be delivered to the laboratory of the
employee’s ‘choice by the laboratory that performed the test for the
Department. The original laboratory shall be responsible for the transfer of
the portion of the specimen to be retested and for the integrity of the chain
of custody during such transfer.

Quantitation for a retest is not subject to a specific cutoff level requirement,
but must provide date sufficient to. confirm the presence of the drug or
metabolite. Because some analytes may deteriorate or are lost during

storage, detected levels of the drug below the detection limits established

by this, but equal or greater than the established sensitivity of the assay
must, as technically appropriate, be reported and considered corroborative
of the original positive results '

An orrgmal copy of the results of the retest conducted by the ernployee’s
chosen laboratory shall be delivered to the Drug Test Unit within ten (10)
calendar days from the date the specimen was delivered to the employee

selected laboratory by the Department laboratory.

' If the HHS/NIDA certified laboratory selected by the employee disputes the

positive finding(s) of the laboratory utilized by the Department within the
time allotted, using the same testing procedure used by the original
laboratory, then further action shall be taken against the employee. If the
retest result is negative, the Department shall reimburse the employee for
the expenses incurred for the retest Such reimbursement shall be limitéd to
the current cost to the Department for GC/MS confirmation testing.

I the laboratory selected by the employee fails to dispute the positive

finding(s) within the allotted time, or if the employee fails or refuses to elect
the confirmatory testing procedure within the time or in the manner

- prescribed herein, or if the employee fails to present the results of the second

laboratory’s test within the allotted time, the Drug Testing unit will proceed
with the preliminary investigation previously initiated as a result of the

 initial confirmation finding of the original laboratory.

Upon receipt of notification of a positive test result, the administrator of the Drug
Testing Unit shall; :

1.

Notify the affected employee and request that he/she furnish documnentation
relating to the use of any legally prescribed drugs (e.g., prescription bottles

bearing prescription numbers, prescribing physician's statement, etc.)

When necessary, initiate a preliminary investigation to determine the
validity of the employee’s statement and evidence provided in support of a

. claim that he/she is presently taking prescribed drugs.

a. If the preliminary investigation reveals that the drugs have been
legal prescribed and are being consumed at a therapeutic level in

13



XI.

XL

- XV.

accordance with prescrrptron directions, no further action shall be
taken.

b. In all other instances, the Department Head or-the Cornmander of
: the Internal Investigation Section shall be -notified when the
confirmed test results indicate positive evidence of drug usage by
the employee. No action shall be taken as the resuit of a positive

test result solely on the basis of an initial screening test procedure.

SEARCHES FOR ILLEGAL DRUGS

In the course of inrestigations related to this policy, investigative personnel any conduct -
searches of Department-owned property including, but not limited to lockers, desks,
briefcases, toolboxes; offices, vehicles, etc. Searches of Department owned property may

~ occur-on or off Department premrses

Searches of employer owned property may only occur on Department premises or in

Department owned vehicles.- By acceptmg employment with, or performing services for

the Department, all employees are deemed to have consented to such searches and no
further consent shall be necessary. : :

EMPLOYEE ASSISTAN CE PROGRAM

 The Department fully supports the Employee Ass1stance Prograrn (EAP) and encourages

employees who are using illegal or unauthorized drugs or controlled substances to seek the
confidential services of the Program. The EAP plays an important role by providing
employees an opportunity to eliminate the use of illegal drugs or controlled substances.
Referrals can be made to appropriate treatment and rehabilitative facilities who shall
follow-up with individuals during their rehabilitation period to track their progress and
encourage successful completion of the program. Enrollment in, or current participation

“in, an EAP or other rehabilitation program will not excuse an employee from drug testing

programs mltlated by this policy and order mor shall such participation preclude-

K disciplinary action against an employee who tests positive for drug use during the course

of any testing procedure requrred by this order.

CONFLICT RESOLUTION AND INCLUSION OF APPENDICES

A, Thls order and policy supersedes and take precedence or any existing orders or

- directives. Any conflict between thls order and pohcy shall be resoIved in favor of
this order.
B. Appendices referred to or cited in this order are parts of this order shall have the

same force and effect as any other part of this order and policy.

) SAVINGS CLAUSE

If any provision of this policy/order or any application thereof should be rendered or
declared unlawful, invalid or unenforceable by virtue of any judicial action, or by any
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existing or _subsetiueﬁtly enacted Federal of State legislation or any other competent
authority, such legislation or finding shall not affect the enforceability of any other
provisions of this policy/order which shall remain in full force and effect.

 BY ORDER OF:

THOMAS DART \
SHERIFF OF COOK COUNTY
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wrsxs MANDATORY GUIDELINES FOR DRUG TESTIN_G,******

THIS DRAFT PROPOSALIS BASED ONTHE MANDATORY GUIDELINES FOR FEDERAL
WORKPLACE DRUG TESTING PROGRAMS (53 FR 11979, 11989)

3 :INTENDED FOR INCLUSION AS APPENDIX “A” OF THE “DRUG FREE WORKPLACE”
POLICY AND GENERAL ORDER FOR THE COOK COUNTY SHERIFF’S CORRECTION S,
COURT SERVICES AND POLICE DEPARTMENTS
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ARTICLE 100 _GENERAL

101

102

APPLICAB ILITY

(a) These mandatory guidelines apply to all drug testmg procedures conducted by this
Department in accordance with ex1st1ng pohcles and dnectrves

~(b)  Only- laboratorics certified under the standards established by the ~federal

Department of Health and Human Services (HHS) and the National Institute for
Drug Abuse (NIDA) are authorized to perform urine drug testing for the
Department :

DEFINITION

_ For the purpose of these Guidelines the following definitions are adopted: .

* Administrator; ‘
- The person responsible for the superv1sron of the Drug Testmg Unit and- collectron site
_ operatron : :

Aliquot: :
A portlon of urine spec1men used for testing purposes

Chain of Custody:

Procedures to account for the mtegrrty of each urine specimen by trackmg its handhng and ~ .

storage from the pomt of specimen collection to final disposition of the specimen. These

~ procedure shall require than a approved chain of custody form, be used from time of -

collection to receipt by the laboratory and that upon receipt by the laboratory an appropriate
laboratory chain of custody form(s) account for the sample or sample aliquots within the

. laboratory. Chain of custody forms shall, at minimum, include an entry documenting date -

and purpose of each time a specimen or aliquot is handled or transferred and 1dent1fy1ng
every individual in the cham of custody. ‘

A

Collectron Site:

- A place designated by the Department where 1nd1v1duals present themselves for the

purpose of providing a specrmen of the1r urine to be analyzed forth presence of drugs or

‘their metabolites.

Collectron Site Person: -

A person who instructs and assists individuals at a collection site and who recelved and
make an initial examiration of. the urine specimen provided by those individuals. A
collection site person shall have successfully completed training to carry out this function.

Confirmatory Test: A second analytical procedure to identify the. pres.ence of specific .
drugs, controlled substances, or their respective metabolites that is independent of the
initial test an which uses a different technique and chemical principle from that of the initial

test in order to ensure reliability- -and accuracy. (At this time, gas chromatography/mass

spectrometry (GC/MS) is the only authorized confirmation method).



Initial Testing: (also known as Screening Test):
An immunoassay. screen to eliminate “negative” urine samples from further testing or
consideration. .

Permanent Record Book:
A permanently bound book in which identifying data on each specimen collected at a
collecuon site are permanently recorded in the sequence of collection. :

Reason to Believe:

Reason to believe that a partlcular 1nd1V1dua1 may alter or subsutute the ur1ne spec1men

103 FUTURE REVISIONS,

In order to ensure the full reliability an accuracy of initial and confmnanon drug tests, the
~accurate reporting of test results, and the integrity and efficiency of testmg programs, the
Department may make changes in these Guidelines to reflect improvements in the ‘availability
_science and technology. These changes will be discussed with the affected employees Umon prior
to implementation and will be published as adopted from time to time. :

ARTICLE 200 SCIENTIFIC AND TECHNICAL REQUIREMENTS

201 - TI—IE DRUGS k

®

)

(©)

Department policy and directives define “drugs” and “controlled substances” as
those. substances and their respective metabolites, including but not limited to,
cannabis as defined in Chapter 56 1/2, Section 703, Iilinois Revised Statutes and
controlled substances as defined in Chapter 56 1/2, Section 1102, paragraph (f),
Nlinois Revised Statutes. It does not include drugs used pursuant to a valid
prescription or when used as otherwise authorized by law. While this definition
encompasses many drugs, it is not feasible to test routinely for all of them.:
Department drug testing programs shall test for drugs as follows

(1) Random drug testing programs shall at a minimum test for marijuana and :
cocaine;

(2)  Drugtesting programs are also authorized to test foropiates, amphetamines,
phencyclidine or any drug_as defined in 201(2) of these guidelines.

Urine specimens collected pursuant to the policies and directives of the Department

shall be used only to test for those drugs included in these Guidelines and may not
be used to conduct any other analysis or test unless otherwise authorized by law.

These Guidelines are not intended to limit additional categories of drugs in the drug
testing of sworn employees. :

202 - SPECIMEN COLLECTION PROCEDURES
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S

(c)

()

©

®

Designation of Collection Site. The drug testing program shall have one or more
designated collection sites which have all necessary personnel, materials,
equipment, facilities, and supervision to provide for the collection, ‘security,
temporary storage, and shipping or transportation of urine specimens to 2 certified
drug testing laboratory. : ' :

Security. Procedure shall be provided for the designated collection site to be secure.
If a collection site facility is dedicated solely to urine collection, it shall be secure
at all times. If a facility cannot be dedicated solely to drug testing, the portion of
the facility use for testing shall be secured during drug testing. '

Chain of Custody. Chain of custody standardized forms shall be properly executed
by authorized collection site personnel upon receipt of specimens. Handling and
transportation of urine specimens from one authorized individual or place to -
another shall always be accomplished through chain of custody procedures. Every
effort shall be made to minimize the number of persons handling specimens. .

Access to Authorize Personnel Only. No authorized personnel shall be permitted

in any part of the designated collection site when urine specimens are collected or

stored. With the exception of personnel authorized to conduct inspections, all
authorized visitors and maintenance and service personnel shall be escorted at all

‘times. Dlocumentationl of individuals accessing these areas, dates, and time of entry

and purpose of entry must be maintained.

Privacy. Procedures for collecting urine specimens shall allow individual privacy
unless there is reason to believe that a particular individual may alter or substitute
the specimen to be provided. | ' '

Integrity and Identity of Specimen. Collection site personnel shall take precautions
to ensure that a urine specimen not be adulterated or diluted during the collection
procedure and that information on the urine bottle and in the record book can
identify the individual from whom the specimen was collected. The following

. minimum precautions shail be taken to ensure that unadulterated specimens are

obtained and correctly identified:

1. To deter the dilution of specimens at the collection site, toilet bluing agents
shall be placed in toilet tanks wherever possible so the reservoir of water in
the toilet bowl always remains blue. There shall be no other source of water
(e.g., no shower or sink) in the enclosure where urination oceurs.

2. When an individual arrives at the collection site, the collection site person

shall request the individual to present photo identification. If the individual
does not have proper photo identification, the collection site person shall
contact the supervisor of the individual, the coordinator of the drug-testing
program, or any other official who can positively identify the individual. If
the individual’s identity cannot be established, the collection site person




10.

shall not proceed with the collect1on Ind1v1dua1s may also be requ1red to

- furnish fmgerprmts for recording and estabhshmg positive 1dent1flcat1on

If the individual fa1ls to arrive at the ass1gned time, the collection site person

- ‘shall contact the appropriate authonty to obtain guidance on the action to
. be taken.

‘The collection site person shall ask the individual ‘to remove any

unnecessary outer garments such as a coat or jacket that might conceal items
or substances that could be used to tamper with or adulterate the individual’s
urine specimen. The collection site person shall ensure that all personal

+ belongings such as a purse or bricfcase remain with the outer garments. The
- individual may retain his or her wallet : : :

The individual shall be 1nstructed to wash and dry h1s or her hands pr1or to

llI'lIlatIOIl

After washing hands, the individual shall remain in the presence of the
collection site person and shall not have access to any water fountain,
faucet, soap dispenser, cleaning agent or any other matenals which could
be used to adulterate the specimen. :

The 1nd1v1dual may provide his/her specimen in the privacy of a stall or
otherwise partltloned area that allows for individual pr1vacy

The collection site person shaIl note any unusual behavior or appearance in

the permanent record book.

In the exceptional event that Departr'nent collection site is not accessible and

there is an immediate requirement for specimen.collection (e.g., accident”

1nvest1gatlon), a public rest room may be used according to the following
procedures: A collection site person of the same gender as the individual
shall accompany the individual into the public rest room which shall be
made secure during the collection procedure. If possible, a to11et bluing
agent shall be placed in the bowl and any accessible toilet tank. The
collection site person shall remain in the rest room, but outside the. stall,
until the specimen in collected. " If no bluing agent is available to deter

* specimen dilution, the collection site person shall inistruct the individual not

to flush the toilet until the specimen is delivered to the collection site

. person.. After the collection site person has possession of the specimen, the

individual will be instructed to flush the toilet and to participate with the
collection site person in completmg the chain of custody procedures.

Upon receiving the specunen from the 1nd1v1dua1 the collection site person

shall determine that it contains at least 60 milliliters of urine. If there is less -
than 60 milliliters of urine in the container, additional urine shall be -
collected in a separate container to reach a total of 60 milliliters. (The
temperature of the partial specimen in each separate container shall be



i1.

12,

13.

14.

15.

16.

17.

‘measured in accordance with paragraph (f) (12) of this section, and the

partial specimens shall be combined on one container.) The individual may
be given a reasonable amount of liquid to drink for this purpose(e.g., a glass
of water). If the individual fails for any reason to provide 60 milliliters of
urine, the collection site person shall canted the appropriate authority to
obtaln guidance on the action to be taken. :

After the specimen has been proVided and submitted to the collection site

- person, the individual shall be allowed to wash his or her hands.

Immediately after the specimen is collected, collection site person shall.
measure the temperature of the specimen. -The temperature measuring
device used must accurately reflect the temperature of the specimen and not
contaminate the specimen. The time from -urination to temperature

‘measurement is critical and in no case shall exceed four (4) minutes. -

If the temperature of a specimen is outside the range et 32.5-37.7 degrees
centigrade or 90.5-99.8 degrees Fahrenheit, that is reason to believe that the
individual may have altered or substituted the specimen, and another

. specimen shall be collected under the direct observation of a same gender

collection site person -and both specimens shall be forwarded to the
laboratory for testing. An individual may volunteer to have his or her oral
temperature taken to provide evidence to counter the reason to believe the

individual may have altered or substituted the specimen caused by the
specimen’s temperature fallmg outs1de the prescrlbed range.

Immediately after the specimen is collected the collection site person shall

also inspect the specimen to determine its color and look for any signs of

contaminants. Any unusual findings will be noted in the permanent record
book.

All spemmens suspected of being adulterated shall be forwarded to the
laboratory for testing.

Whenever there is reason to believe that particular individual may alter or
substitute the specimen to be provided, a second specimen shall be obtained
as soon as possible under the direct observation of a same gender collection
site person.

Both the individual being tested and the collection site person shall keep the
specimen in view at all times prior to its being sealed and labeled. If the
specimen is transferred to a second bottle, the collection site person shall
require the individual to observe the transfer of the specimen and the
placement of the tamperproof seal over the bottle cap and down the sides of
the bottle.
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18.
19.
20,
21,
22,
23
24,
2.

26.

The collection site persorr and the individual shall be present at.the same
time during procedures outlined in paragraphs () (19) - (D (22) of thls
section. : .

The collection. site person shall place securely on the bottle an identification
label which contains the date, the individual’s specimen number, and any

other 1dent1fy1ng information provided or required by the department

‘The individual shall initial the identification label on the specimen bottle

for the purpose of certlfymg that it is the specimen collected from hlm or
her. : ,

o

The collection site person shall enter in the- permanent record book all

information identifying the specimen. The collection site person shall s1gn

the permanent record bock next to the 1dent1fy1ng 1nformatlon

- The individual shall be requlred to read and sign a stat'em_ent in the

permanent record book certifying that the specimen identified as having
been collected from him or her is in fact the specimen he or she provided.

A higher level supervisor shall review and eoﬁcur' in advance with any

* decision by a collection site person to obtain a specimen under the direct

observation of a same gender collection site person based on a reason to
believe that the md1v1dua1 may alter or substrtute the specimen to be :
prov1ded '

The collection site persorr shall ‘completelthe chain of custody form,

The urine specimen and chain of custody form are now ready for shipment
or pickup. If the specimen is not immediately prepared for shlpment it shall
be appropriately safeguarded during temporary storage

While any part of the above chain of custody is being performed it"is
essential that he urine specimen and custody documents be under the control
of the involved collection site person. If the involved collection site person
leaves his or her work station momentarily, the specimen and custody form

- shall be taken with him or her or be secured. After the collection site person

returns to the work station, the custody process will continue. If the
collection site person is leavirg for an extended period of time, the specimen
shall be packaged for shlpment before he or she leaves the site.

Collectron Control. To the maximum extent possible, collection site personnel
shall keep the individual’s specimen’ within sight both before and after the
individual has urinated. After the specimen is collected, it shall be properly sealed
and Iabeled. An approved chain. of custody form shall be used for maintaining
control and accountability of each specimen form the point of collection to final
disposition of the specimen. The date and purpose shall be documented on an
approved chain form each and every time a specimen is handled or transferred and
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every individual in the cham shall be identified: Every effort shall be made to
minimize the number of person handhng specn:nens

_ Transportation to Laboratory Collection site personnel shall arrange to ship the

collected specimens to the drug testing laboratory. ‘The specimens shall be placed
in cortainers de51gned to minimize the possibility of damage during shipment, for
example, specimen boxes or padded mailers; and those containers shall be securely
sealed to eliminate the possibility of undetected tampering. On the tape sealing the.
container, the collection site person shall sign and enter the date specimens were

sealed in the containers for shipment. The collection site personnel shall ensure s

that the chain of custody documentation is attached to each container sealed for -

- shipment to the drug testing laboratory.

- 203 - SHORT AND LONG TERM SPECIME_N STORAGE

©oa.

o Short-Term Refrigerate Storage. Sjjecimens shall be placed insecure refrigeration
units. Temperatures shall not exceed six (6) degrees.centigrade. Emergency power
- equipment shall be available i in case of prolonged power fallure : '

‘Long Term Refrigerated Storage. Long- term frozen storage (- 20 degree cent1grade

or less) ensures that positive urine specimens will be available for any necessary

. retest durmg administrative or disciplinary proceedings. Unless otherwise

authorized in writing by higher authority, collection sites and/or drug testing
laboratories shall retain and place in properly secured long-term frozen storage for

‘a minimum of one (1) year all specimens confirmed positive. 'Within this one (1)

year period, the Department miay request the laboratory to retain the specimen for

‘an additional period of time but if no such request is made, the laboratory may

discard the specimen after- the end of the one (1) year period, except that the
laboratory shall be required to maintain any specunens under legal challenge foran .
indefinite period of time. :

204 - TEST LEVELS

S a

Initial Test Level. The initial test 1evel shall use an 1mmunoassay which meets the .
requirements of the Food and Drug Administration for commercial distribution.
The following initial cutoff levels shall be used when screening specimens to

~ determine whether they are negative for these drugs or classes ‘of drugs:

Conf1rmatory Test Levels. All spe¢imens 1dent1f1ed as posrtrve on the initial test

~ shall be confirmed using gas chromatography/mass spectrometry (GC/MS)
techniques at the cutoff values listed in this section for each drug All confirmations

shall be by quantitative analysis. Concentrations which exceed the linear region of
the standard curve shall be documented in the laboratory record as “greater than
hrghest standard curve value ”

Test Level Revisions. The test levels llsted in this section are subject to change by
the Department as advances in technology or other considerations  warrant
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identification of these substances at other concentranons Any changes in these test
levels will be pubI1shed in a timely fashion.

Initial Confirmatory -

test ' test .
level level
, _ (ng/mi) (ng/ml)
Amphetamines - 1,000 500
Cocaine - 300 . 150
Benzodiazepines ! o 300 150
Methaqualone : : 300 150
TEC (Cannabinoids) 2 20 15
Barbiturates . ' . 7 300 150
Methadone 300 150
Phencyclidine (PCP) : ' 25 .25
- Opiates : - 300 300
Propoxphene _ . - 300 ' 150
B_enzoyleogonine .
2 Delta—9—tetrahydrocannabino-9-carboxylic acid
3 25 NGML IF IMMUNCASSAY SPECIFIC
FOR FREE MORPHINE

. 205- REPORTING TEST RESULTS

a.

The laboratory shall report test results to the admlmstrator of the Drug Testmg Unit
within an average of five (5) working days aver the receipt of the specimen by the
laboratory. Before any test result is reported (the results of initial tests,
confirmatory tests, or quality control date), it shall be reviewed and the test certified
as an accurate report by the responsible individual. The report shall. identify the

drugs/metabolites tested for, whether positive or negative, and the cutoff for each, -

the specimen number assigned by the Department, and the drug testing laboratory
specimen identification number. The results (positive and negative) for all
specimens submitted at the same time to the laboratory sell be reported bade to the
Administrator at the same time.

The testing laboratory shall report as negative all specimens which are negative on
the initial test or negative on the confirmatory test. Only spec1mens conflrmed
positive shall be reported positive for a specific drug.

The administrator may request from the laboratory and the laboratory shall provide
quantitation of test results.

"The laboratory may transmit results to the Administrator by' various clectronic

means (e.g., computer, tele printers, or facsimile) in a manner designed to ensure
confidentiality of the information. Results may not be provided verbally by



 telephone. The laboratory must ensure the security of the date transmission. and
limit access to any data transmission, storage, and retrieval system.

- The laboratory shall send only to the' Administrator a certified copy of the original
chain of custody form signed by the individual responsible for day-to-day
management of the drug testing laboratory or the individual responsible for
attesting to the validity of the test reports. -

Unless otherwise directed by the Department or thé_administratdr in writing, all
records pertaining to a given urine specimen shall be retained by the drug testing
laboratory for a minimum of two (2) years: o

The drug testing laboratory shall never be furnished with the name of the individual

‘to whom a particular drug specimen is associated with. The only exception to this
rule will be in those cases in which the individual is the subject of a hearing for
disciplinary action as a result of a confirmed positive drug test which will require
- the testimony- of laboratory personnel. The confidentiality provision of the
Department’s policy and current written directives will take precedence over this
section of the Guidelines. '

ok ok k&



‘Side Letter
Shut Down Days

The Employers agree that they will not implement any shutdown days from the date of execution -

- of this side letter through the termination of the collective bargaining agreement. This Agreement
shall automatically expire upori Cook County Board of Commissioners’ ratification of the -
successor agreement. This agreement is non-precedential and shall not be used by either party in -
any proceeding except to enforce its terms. Further, the parties agree that by executing this
agreement neither the Union nor the Employers waive any positions, rights, claims or defenses
regarding shutdown days. ) L -



Side Letter -
Sick Leave Bank

Within sixty (60) days after ratification by the Cook County Board of Commissioners, the parties
agree to meet and appoint a joint committee composed of representatives from the Sheriff of
Cook County and Union to draft a mutually agreeable twenty (24) month pilot program for a sick .
leave bank which will be put into & memorandum of understandmg between the parties.



a)

b)

SIDE LETTER
SHAVE CARD

Officers shall be perrnitted to wear facial hair for medical reasons while in uniform

| provided it is in conformance with the Department’s s;tandards in the Generai Orders |

of the Sheriffs Orders govemmg this issue, prov1ded they allow for neatly trnnmed

facnal hair.

Off1cers who wear facial ha1r and cannot conform to the Department s sta.ndards and/or

~General Orders shall subm1t a doctor s note to their DlVlSlOIl Unit superv1sor Thenote

shall 1nform the Employer that the Officer has a medical reason for not bemg‘ able to -

comply with the Department’s stauderds. Such employees will receive a shaving

exemption card (“No Shave Ca_rd”) which will notify the Supervisor(s) of any officer

that is excused from the general facial halr restnctlons of the Employer The officer

- must still comply w1th the Sheriffs Orders of personal appearance and keep any famal

ha1r in conformance with set standards.

&

After the Employer lias issued the shaving restriction card as set forth above, the C_)fficer
shell_not be required to request a new card unless the medical restrictions have cha_nged

for that'Officer.

The Employer also shall issue a shaving restrictions card to an Officer who has a

4

recognizeci religious belief that prevents the Officer from shaving and otherwise

conforming to the applicable standards and General Orders on this issue. _




~ SIDE LETTER

- LIMITED “ME TOO”

If the Emﬁloyer, subsequer.it-.t'o the'rﬁtification.of tﬁis Agreeﬁent and pr'ier .to the
expirat_ioﬁ of ﬁ’liS Agree'ment (i.e., November 30, 20205,- enters into a11 agreeﬁleet with
any other union (including an interest arbitra::ion award) that contains lower eate '(-)f
‘emp_leyee contribution ;[0 healfh insureﬁee '(e_ither iﬁ employee centr'ibutioﬁ to i)femium |
or ﬂlrou;-gh_. plé.n deeign cha’n’gee that are rﬁore faizerable_to employees), then upon
7 cferﬁand b-y' the U_nion,rltho_se health iﬂswaﬁce changee w.illlbe applied't‘o membees of

' this bargaining unit.



SIDE LETTER
OVERPAYMENT

The partiés agree that if at any time é,ny member of fhis Collective Bargainiﬁg
 Agreement is overcofnpens ated for any reaéon, the member shall be entitled to structure
a pafment plan in W:itiﬂg with the Empioyer, to payback What owéd comp_ensatién. It
an agreeméﬁt cannot be reached between the member and the Eﬁployer, the Employef-
(upon provid'i'ng notice to the meﬁﬁer) shall be allowed to deduct What is owed at a
percentage of no mofe than tén percent (10%) of fhe ﬁét salary feceived over two (2) :

- bi-weekly pay periods per month until paid.




SIDE LETTER

LIGHT DUTY ASSIGNMENTS

If multiple light dufy positions are available, the Emplt)yer will give consideration to

the location of an officer’s residence when making the assignment. _




| LETTER OF AGREEMENT

ENTRAL WARRANTS 24-HOUR DESK OFFICER TRANSITION TO SCSU
== e EARRRNRIe T TUVUR WhEsihk UrPlGeR TRANSITION TO SCSU

IN-FIELD OPERATIONS

This Leller of Agreement (*Agreement”} is being entered into by and 'bejiween the Cook
County Sheriff ("Employer”) and the ilinols Fraternal Order of Police Labor Councll (“Union”),
Representing Cook County Sheriffs Police Officers ("Officers”). o

in seftlement of any and all claims, the Empfoyer and Union {coflectively, “the pafﬁes”) agree

as fo!lqws: .

1. On or around September 1, 261 8, the Central Warrants 24-Hour Desk (“*CWU Desk”) will no '
longer function and the phone/LEADS operations previously handled by the Officers-assigned
to the CWU Desk will be assumed by the civilian staff at the Cook County Sheriff's Police

Department's Emergency Communications 841-Center.

2. On.or around September 1, 2018, Officers assigned fo the CWU Desk shall be re-assigned
into the field operations of the Fugitive Warrant division of the Street Crimes Suppression Unit
("SCGSU”) (0530-1330 hours) until a bid takes place, or unless otherwise agreed to by the
parties. The initial re-assignment of the CWU Desk personnel is attached herewith in a Side
Letter fo this Lefter of Agreement and is executed simultaneously. The parties agree that if
for any reasori the actual date for the move into the field operations is delayed, the parties will

act reasonably, and such changes shall not affect the validity of this Agreemen’t.

3. The-Employer intends {o assign a limited number of Officers to facilitate with the transition in
operations to the 911-Center during the move or immediately aiter the move . The Employer
shall assign this work fo volunteers from the current personnel assigned to the CWU Desk,
The parties agree that this shall be on a temporary basis and should not exceed sixty (60)
days, unless agreed to by the parties. The parties further agree that assisting with warrants

. in the 911-Cenier is work that can be performed in a light-duty andfor transitional work
assignment in the future. Moteover, to ensure the workload in Fugitive Warrant division of the
SCSU is being performed in an efficient manner, the parties agree that the Sheriff will maintain
personnel in Fugitive Warrants at level equivalent to the ‘current percent of the entire

_ bargaining unit of Officers, unless otherwise agreed o by the parties. '

4. In exchange for the settlement of any and all claims Officers re-assigned to the field operations
of the Fugitive Warrant division of the SCSU shall become eligible for Stipend Pay in
accordance with the Collective Bargaining Agreement upon assuming and engaging in ihe in-
field SCSU operations. The parties agree to act reasonably and provide nofice to each other
as issues arise with this fransition. '

5. By entering into this Agreement, any and all potential claims arising out of or relating to the
Officers’ return to in-field operations at the SC8U, hours and schedules of work, the
assumption of duties by the civilians/911-Center or any other matters relating to the operation
and elimination of the 24-Hour GWU Desk are settled, Any disputes regarding the application

VEIDIE




and implementation of this Letter of Agreement shall be resolved through the grievance

-+~ - -procedure in the pariies’ colieciive bargaining agreement.

AGREED:

Gary Bailey, Esq. ‘
Authorized Representative for [FOP Labor Council.
Representing Police Officers _ .

£

Abel"l'ofres '

* = Authotized Representafive for iIFOP Labor Council.

Representing Police Officers

. [ 2
Peter Kramer, Esq.
Authorized Representative for the

- Cook County Sheriff

L1 E:d
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LETTER OF AGREEMENT BETWEEN THE COOK COUNTY SHERIFF AND
THE ILLINOIS FRATERNAL ORDER OF POLICE LABOR COUNCIL,
o REPRESENTING POLICE OFFICERS

VOLUNTARY SPECIAL DETATLS- DEPARTMENT APPROVED HIREBACK

OPPORTUNITIES FOR PATROL-RELATED DETAILS

This Letter of Agreement (“Agreernient”) s being ent_ered Into by and hetween the Cook County

Sheriff ("Primary Employer”™ and the fifnols FOP Labor Coundl {"Union™), representing Cook County

Sherlff's Police Officers (collectively, “the parties”).

The parties recognize that voluntary speclal detalls and- depéfbnent apbroved hirebacks

(hereinafter“hireback opportunities”) present ecenomic opportunities for bargeining unit members outside.

~ of thelr tour of duty. The Primary Employer enters into cantracts with separate and independent public
ar private entitles to provide law-enforcement opportunities outside of ohe’s tour of duty. The purpose of
this Agreement is to ensura that the bargalning unit members observe their normal siendards of conduct

+ whenvolunteering for -and working the hirehack epportunities-ang rscognize that they are subjeck to. ..

disclpline when falfing to do so. In addition, this Agreement: cutlines steps that shall ba taken in an effort
- to promote the falr and efficient management of hireback opportunities offered by independent agencles.
Accordingly, the Unlon agress to the following: : S

1. Probationary Police Officers (“Probationary Officers”) are not eligible for hireback opportunities due to
~ thelr probationary status at the Primary Employer, However, Probationary Officers are permitied to
volurteer, at thelr sole discretion to watk Election Details, at the rate provided by the applicable posting

. and abillty tb meet the minimum eligibiity requirements. - R

2. For purposes of hireback opportunities, voluriteess must meet the minimun eligihility requiren erits, as

set forth in the applicable posting and Collective Bargaining Agreement ("CBA"). Selection from the
list of candidates meeting said eligibllity requirements (Aereiiarferhireback pool®) shall be determinad
* by seniority,- The partles agree that the most senior member in the hireback pool will have the
opporiunity to provide hisfher desired date to work {only one day, not all prefetred dates) and upon
rotation through the remainder of the hireback pool, when it comes back to the most sersior volunteer,
he/she will then be provided the opportunity to provide ancther preferred date and this process will

continue to rotate through the list until positions have been filled.. In order o provide hireback

opportunities In an equitable manner the hireback poof shall be for a period of two {2) months (where
-applicable) on a continuing schedule, . At the end of the two (2) months, the hireback pool will re-set
and anyohe wishing to apply for any future hireback posting shall re-apply for the opportunity, If
eligible, the candidste will be placed in the new hireback pool, o o

_ 3. Notice of scheduled overtime assighments shall be posted In accordance with the respective CBAS and
shall be granted to members in the hireback pool, in order of rotating seniority, first to the members
of the patyol division, followed by the specialty units, and in the event that there are remalning spots

that are not yet fifled, a request will then be made to the Sergeants, followed by other suparvisors at -

the CCSPD {l.e. Lleutenants and above} who have requested consideration to work the hireback,
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T 4, Ry Eargauﬁhg'ﬂﬁtf‘membe? that is de—deputized at the tine vﬁ’:’ﬂe hirebark opportumty or has a
matter pending before the Cook County Sherlis Merit Board, shall not be deemed efigible to work any
hiveback opporiunity while de-deputized or while the case Is still pending. -

~ 5. Bargaining unit members selected from the hireback pool that were placed on the schedule and :

" recelved an assigned date(s) to work the hireback (Le. after the ofﬂ:ial schec{ule has beenpostedby - =
'the CCSPD) are responsible for working said detall, H
6. Bargaining unit members are permitted to swap or switch thelr assigned detall w[th other CCSF 3
assigned, in the same schedule period on a day-for-day basls. Officers making a switch or'swap must _ i

- -notify the detaif scheduler no less than seven calendar days prior to the first committed date, absent Lo
an emergency or as set forth below. Bargalning unlt members are also required to utilize their County :
e<nall Tor matters peﬁammg to sohedullng Bargaang unit members agree to adhere. to each of the
followlng: B

a For purposes of this Agreement &nh emergenty is considered to be a situatlon where a
scheduled officer fails to notify the Employer in no less than seven (7) calendar days before
his/her committed date, that he/she s unable to work his/her. schetiufed hireback, Tn cases of

Vet 1t o om

‘amergency, the Employer shall have the right to assign any employes to the hireback, even - §
“those not: listed within the pool and frrespective of their seniority, to work the hireback.
o h. In the event that & scheduled bargaining unit member provides notice in advance of the seven- . :
e A - period fisted above; that hefshe wishesto betaken off ofthe schedutsfar anon—emergr—:nw e = e s

‘situation, the bargaining unft member committed to the hireback shall be requirecl fo contact B N

. the scheduier nio later than seven (7) calendar days in advance of his/har carmmitted date, and C
provide the scheduler with the name and date that hefshe will be swapping with another ;

member; on condition that the date and officer selected are already confirmed on the ca!endar .
‘ 1n other words, an officer is limited to swapping dates with officers that are already cornmitted -y
. 1o work a hireback. Undef fo circumstantes, can a committed oﬁ"“ cer swap a date with another S :

officer if sald officer is not committed to work the hireback, -
c. Where a scheduled bargalhing unft member doss pot appear &t the schediled date and ime

of his/her assigned hireback shift, does not rofify the Primary Employer that hefshe Is :
unavailable as set forth above, or vidlates any term of this Agreement, the partles agres that H
‘the member shall be barred from working any hireback opportunity for two (2) months. In the :

event that the same. member repeats the violation for @ second time, said member shall be
barred from any hireback opportunity for four (4) months and if said conduck occurs again, the '

- member shall be barred from any future hireback opportunity for the nexd: one (1) year. Nothing i

* in this Paragraph limits the Employer’s right to immediately cease a member’s involvement in :
any hireback opportunity on the basis of conduct unbecorning or safsty and security CONCEInS.: e
In addition, nothing in this paragraph requires the Employer to be bound to any limietionas™ '

" to the length of time that the employee may be barrad from any hireback opporiunity, when

the triggeting event relates to conduct urbecoming, safety or security. Where the triggering
event relates to conduct unbecoming, safety ot security, the Primary Empioyer wﬂl natify the
Uruon aboyt the triggsring svent as soon as practicable.

d. When a relleving officer Is late to the detall, it is the obligation of the currently assngned “on-
duty” officer warkdng the deteil to notify the deslgnated detali scheduler about the relfeving
officer's defay or absence. In such a cass, the “on-dufy”officer shall contact the on duty
sergeant within the district of the-deftall to advise the supervisor about the delay or absence
and to advise whether he/she can remaln at the hire-back to work the shift or needs to be ;

ey
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v mmeimt e ltaged, 3 the Jatier, the on duty Sergeani-may contactany member that meets the minimum -~ - -
eligibility requirements as set forth in the applicable posting and that is immediately available
and wifling to work the hireback opportunity. : f
e. Members are required to contact the designated detail scheduler via their County e-mafl for
scheduling matters. The designated scheduler wiil contact the member {(when able to do s0)
and if so required. Absent an emergency, the standard form of communication between
members and schedulels for hireback oppoitunities shall be via County e-mail; not via phone
calls, text messages or other modes of communication. - B
¢ Members scheduled for the hireback must be punctual to the detail, appear in uniform and In
© possession of the required equipment (example: body worn camers, Taser, vest, efc.). In
addition, when Uitilizing a department-issued vehide, the member Is required to have It properly
fueled pHor to the start of the detafl. - s
7.  Nothing In this Agreement is intended to limit the rights of the Employer or Union under the applicable
CBA for future hire-backs or specialized detalls, cassation of such epportunities by the Department or
membiers(s), and/or ather ptovisions of the applicable contract, o
8, In e event that either party wishes to modify or end this Agreement, the parties shall do so in wifting
and shall notify the other party of its desire to do so. Any modifications must be by mutual agreement
-and in writing, executed by Authorized representatives of the parties, The parties also agree to revisit -

moeon we-= e thecteiof this -Agresment -turing -negetiations for- Hre-sticeessor -contrasks. for-the tespedtive.
bargaining units. . :

9, This Agreement will become bin_ding upon ratification of the Collective Bargaining Agresment by the
County Board, Effective upon the ratification, any existing walt Tists shall no longer be in effect. In
 addition, officers already scheduled and committed to work existing hirebacks shall be required to fulfll

those commitments, Irespective of the atification of this Agreement.
AGREED:

2

Gary BAIIEY, £5G., Hinois FOP Labpr Codncil
Representing - ‘

Abe) Torres, Authorized Representative for Iliinols FOP Labor Councll, -

Ria[?ﬁng Poli%\
. r=d M /

Peter Kramer, Esty; Authorized Representative for the Cook County Sheriff Date

-y
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